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1 IlosicHUTEJBbLHAA 3ANMUCKA

1.1 Ileapb U 3aaa49¥ JTUCHUILIMHBI
Lenp muctmmianHbl — 0000IIEHHE 3HAHUM O COBPEMEHHBIX HOPMATHBHBIX INPABOBBIX aKTax

Poccuiickoit denepannu, 3apy0eKHBIX CTPaH U MEKIYHAPOIHBIX OpraHU3aliil, peryIupyronmx
BOIIPOCHI UCIIOJIb30BAaHNUS MIEKTPOHHBIX JOKYMEHTOB U 3JICKTPOHHOM MTOAIIHCH.

3aza4 TUCLUUIUIMHBI COCTOSAT B CIEAYIOILEM:

- m3yuyeHne Poccuiickux u 3apyOeKHBIX TeHACHIIMN U MOAX0J0B K (HOPMUPOBAHHIO U PA3BUTHIO
3aKOHO/ATEIbHON 6a3bl 00 AMEKTPOHHBIX JOKYMEHTaX;

- W3y4YEHUE COBPEMEHHBIX IIPABOBBIX AaKTOB MEXAYHAapOJHBIX OpraHmsaumi, Poccuiickon
®enepanuu ¥ 3apyOSKHBIX CTpaH IO BOMPOCAM MCIOJIB30BaHUS JEKTPOHHBIX TOKYMEHTOB U
3JIEKTPOHHOU MOJIHCH;

- H3Yy4YEHHME NOJXOJO0B CIEHUAINCTOB pA3HbIX CTPAaH K TOJKOBAHHIO OCHOBHBIX IOHSTHIA
(QIEKTPOHHBIA JOKYMEHT», <«3JIEKTPOHHAas MOIIMCH», «Uu(poBas MOINUCH» U JIPYTUX
COIIyTCTBYIOILIMX TEPMUHOB B HOPMaTUBHBIX JOKYMEHTAX.

-M3y4eHUE 0COOEHHOCTEN PEILEHUS KIIOYEBBIX BOIPOCOB: O IOPUINYECKON CUIIE JIEKTPOHHOTO
JOKYMEHTa U 3J€KTPOHHOW MOJNHMCH; 00 OpUTMHANaX U KOMHUAX AJIEKTPOHHBIX JOKYMEHTOB; O
chepe

3aKOHOJaTeIbHbIX akTax Poccuiickoit deneparun 3apyOeXHBIX CTpaH.

IIPUMCHCHHUA  DJICKTPOHHBIX  OOKYMEHTOB W  IIPUYMHAX €€ OIpaHUYCHHUSA B

1.2 IlepedeHb IVIAHUPYEMBIX Pe3yJbTATOB 00y4eHUsI M0 IUCHUIIINHE,
COOTHECEHHBIX ¢ HHANKATOPAMH JOCTUKEHUS KOMIIEeTeHIUil

[1K-1. Cnocoben
OCYILECTBIISATH 00pabOTKY
JTIOKYMEHTHOM
uHpOpPMAaLIUU C
WCTIOJIb30BaHUEM
COBPEMEHHBIX
MaTeMaTHYECKUX METOOB
U aJITOPUTMOB

IIK-1.3. cnoco0eH HCcnoiIb30BaTh
MaTeMaTU4eCKUE METOIbI JJIs
aHaiu3a, 00paboTku nHGOpMaUu
JIOKYMEHTOB, 00eCTeueHHs MOUCKa
U UCIIOJIb30BaHMs HHPOpMALUH

3HaTh: COCTAB JIOKAJIbHBIX
HOPMAaTUBHBIX aKTOB,
PETyJIUPYIOMUX MPUMEHEHHE
IU(pPOBBIX TEXHOJIOTUI B chepe
A0y

YMeTh: pa3pabaTbiBaTh JOKaIbHBIC
HOPMATHBHBIC aKTHI,
peryaupyroiye npuMeHeHue
1M(pOBBIX TEXHOJIOTHI B chepe
J0Y

BrnaneTs: HaBBIKaMH TTOBBITIICHUS
3¢ (HEeKTUBHOCTH NEATEIHLHOCTH Ha
OCHOBE MTPUMEHEHHS JTOKATBHBIX
HOPMAaTUBHBIX aKTOB,
peryIupyromux nudpoByIo
TpaHchopMalnio
JTOKYMEHTHPOBAHHBIX cep
JeSITeIbHOCTH OpraHu3aIul

[1K-2. CrrocobeHn
OpraHu30BaTh paboOTy C

[1K-2.1. ciocoben pazpabaTeiBaTh
JIOKQJIbHbIE HOPMATHUBHBIC aKThI

3HaTh: KJIIOUEBEIE ITOKA3aTEIN
3(PEKTUBHOCTH MTPOIIECCOB




JOKYMEHTalUEeH B
OpraHM3alMsIX PA3ITUYHBIX
OpraHU3alMOHHO-
MpaBOBBIX (hopm

OpraHu3aIuy, o0ecreynuBaroIre
yTpaBJeHne TOKYMEHTaMHU
apXMBHOE XpaHEHHE JOKYMEHTOB

UG poBoi TpaHCPOpPMALIUU
TOKYMEHTHPOBAHHBIX cep
NeSITeTbHOCTHA OpTaHU3aINi
YMeTh: MPUMEHATH KIIIOYEBbIE
nokaszarenu 3¢ (HeKTUBHOCTH
MPOIIECCOB MU(PPOBOH
TpaHchopMauu
TOKYMEHTHPOBAHHBIX cep
JesITeIbHOCTH OPTaHU3aINii B
MPaKTHYECKOH JIESITeTbHOCTH
Brnaners: HaBbIKaMH mojicuera
3¢ PEeKTUBHOCTH TTPOIIECCOB
UG poBoi TpaHCPOPMALIUU
TOKYMEHTHPOBAHHBIX cep
JeSITeIbHOCTH OpTaHU3aINi

[1IK-2.2. 3HaeT 3aKOHO1aTENbHbBIE
Y HOPMAaTHUBHO-ITPABOBBIC aKThI
Poccwuiickoit @eneparuu B cdepe
yIpaBJICHUS TOKYMEHTaMH, B
obmactu uHpOpMaINH,
MH()OPMALMOHHBIX TEXHOJIOTHH U
3alIUThl HH(GOPMAIINY,
HePCOHAIBHBIX TAaHHBIX U

U poBo TpaHCHOpPMALIUU

3HaTh: NOPSIOK NPUMEHEHUS
Pa3IUYHBIX BUIOB JIEKTPOHHON
MOJIMCH B paMKax obecrieueHust
JTOKYMEHTHPOBAHHBIX cepax

NS TeTbHOCTH OPTaHU3AINH
YMeTh: obecnieuynBaTh
0€30MacHOCTh MTPUMEHEHHS
Pa3IUYHBIX BUIOB JIEKTPOHHON
MOJIMCH B paMKax obecrieueHust
JTOKYMEHTHPOBAHHBIX cepax

NS TeTbHOCTH OPTaHU3AINH
Brnaners: HaBBIKAMU KOPPEKTHOTO
NPUMCHEHHS BUJIOB JIEKTPOHHBIX
HOJINMCEH B TOKYMEHTUPOBAHHBIX
cepax IesTeNbHOCTH OpraHU3aluu

[TK-5. Cnocoben
OpraHu30BaTh
OTEPAaTUBHOE M APXUBHOE
XpaHCHUE JIOKYyMEHTOB C
HCTIOJIb30BaHUEM
WHTETPUPOBAHHOMN CPEJIbI
pa3paboTKu, BKITIOYAst
CpeCTBa BU3yalIbHOTO
POTPaMMHUPOBAHHUS,
yMEeT UCII0JIb30BaTh
Cpe/cTBa aBTOMATH3AINU
ATAIOB aHAJIM3a U

[IK-5.1 3naer TeopeTnueckue
OCHOBBI pa3paboTku 6a3 TaHHBIX U
CUCTEMY TpeOOBaHU,
NPEIbSIBISIEMBIX K €€
MH(POPMAILMOHHOMY,
MaTeMaTHYeCcKOMY U
JTUHTBUCTUYECKOMY O0ECTICUCHUTO

3HaTh: ypoBHU U (PPOBOI
TpaHchopMaIuu
JIOKYMEHT0000pOTa

YMeThb: peaar30BbIBaTh MPOSKTHI

1 poBoi TpaHchopmanu
JTOKYMEHTO000pOTa

Bnanets: HaBbIKaMu
COBEPILICHCTBOBAHHSI
JIOKYMEHT0000pOTa C IPUMEHEHUEM
UPPOBBIX TEXHOJIOTUH

MIPOCKTUPOBAHUS
[1K-4. Criocoben [TIK-4.1. oGecnieunBaeT AOCTYM 3Hath: OYHKIIMOHAIbHbBIE
OCYIIECTBIISITh MOJIL30BATENIEH U BEIEHHE TpeOOBaHUS K CUCTEMAM

MMPOCKTUPOBAHUEC U
BHEAPCHUEC CUCTEM

MH(pOpMaIMOHHO-CIIPAaBOYHON
paboThl B MH(GOPMAITHOHHOH

ANEKTPOHHOTO JOKYMEHT0000pOTa
YMetb: hopMyIHpOBaTH

AIIEKTPOHHOTO cucTeme (byHKIIMOHATIbHBIE TPEOOBAHUS K
JTOKYMEHTOO00pOTa B CHCTEMaM 3JIEKTPOHHOTO
OpraHH3aLuH JOKYMEHTO000poTa




Bnaners: HaBbIKaMU BHEPEHUS
CHUCTEM JJIEKTPOHHOTO
JIOKYMEHTOO00pOTa B OpraHU3aIMIX

1.3 MecTo AMCHUILIMHBI B CTPYKTYpP€e OCHOBHOM 00pa30oBaTe/IbHOM
NMpPorpaMmabl
Huctunmuaa (Moaynb) «PerimameHtanusi paOOThl € JJIGKTPOHHBIMH JOKYMEHTAMH H

3JIEKTPOHHON MOJANMCHIO» OTHOCHUTCS K YacTH, (hOpMUPYEeMOH yyaCTHHKaMU 00pa30BaTENIbHBIX
OTHOLICHUH OJI0KA AUCUMUIUINH Y4eOHOTO TUIaHa.

Jnii OCBOGHHST TUCHMIUIMHBI (MOJIyJisi) HEOOXOIMMBI 3HAHWSA, YMEHHUS M BIIAJCHUS,
c(OpMHUPOBAaHHBIE B XOJI€¢ M3Y4YECHHUs CIEAYIOIIUX AUCLUUIUIMH U TPOXOXKAECHUS IPAKTHUK:
«/lokymenroBenenue», «MHpopMalOHHbIE TEXHOJIOIMU B JIOKYMEHTALlUOHHOM O0€CleYeHUuu
YIPaBICHUN.

B pesynbTare OCBOCHHMS IUCHMIUIMHBI (MOIYJs) (HOpPMHUPYIOTCS 3HAHHSA, YMEHUS |
BJIaJICHHsI, HEOOXOAUMBIE 711 U3YUEHHUs CIEAYIOUIMX IUCLUIINH U IPOXOKACHUS MPAKTHUK:

«®Dopmatbl NEKTPOHHBIX JOKYMEHTOB B CHCTEMax »HJIEKTPOHHOI'O JIOKYMEHTOOOOpOTay,
«Ynpasnenue HMHPOpManMel W JAOKyMEHTAllMed DIEKTPOHHOTO  IPaBUTEIbCTBAY,

npeaauIlioOMHas IpaKTuKa.

2  CrpykTypa IMCHUNIMHBI

OO6m1ast TpyA0€MKOCTh TUCHIMIUIMHBI COCTaBisgeT 3 3.e., 108 u.

CTpyKTypa JUCHUIIMHBI J1J151 04HOH (pOPMBI 00yUeHUsI

O0bemM muCHUIUIUHBI B (hOpME KOHTAKTHON PabOThI OO0YYaIOIIMXCS C MEIarorn4eCcKUMH
paboTHUKaMU U (WIH) JTUIAMU, TPUBIEKAEMbIMH K pean3alu 00pa30BaTeIbHON MPOTrpaMMBbl
Ha WHBIX YCIIOBUSAX, IPHU MPOBEJACHUN YUCOHBIX 3aHATHIA:

Cemectp | Tun yuyeOHBIX 3aHATHIA KommuectBo
4acoB
5 Jlekun 24
5 CemMuHapbl/1ab0paTopHbIe pabOThI 28
Bcero: 52

O6beM AUCUUILTUHBI B (hOpME CaMOCTOSTENbHON pabOoThl 00YYAIOIIMXCS COCTABISAET 56
aKaJeMUYECKHIX YacoB.

3 Coaepxxanue TUCHUIIMHBI

Ne | HaumeHoBaHue pasjeiia Coaepxanue
AUCHHUILINHBI




Pa3znen 1. Heas u 3amaum kypca.
HcTouHUKH U JIUTEpaTypaA.

- IOHATUWHBINA anmnapaT JUCUUILIAHBL

- TIOHATHE  “DJIEKTPOHHBIA  JOKYMEHT , €ro
MOSIBIGHUE U COBPEMEHHbIE  MOAXOABl K
TOJIKOBAHHUIO;

- CONYTCTBYIOIIME  TOHATHUSA:  “DJIIEKTPOHHOE

cooOmieHue”, ‘“aJIeKTpOHHBIC JaHHBIC”, ‘“‘3amucH’,
“3NIEKTPOHHAsT MOAMUCH”, “IU(poBas MOAMHUCH’ U
ApyTHe;

COBPEMEHHOE MMOHUMaHUe yIpaBieHUs
JIOKyMEHTaMH B 3apyOeXHBIX CcTpaHax W Poccuw,
MMOMCK TEPMUHOJIOTHYECKUX AHAJIOTOB.

Pa3nen 2. YunpasieH
JIEKTPOHHBIMH  JIOKYMEHTaMM
3aK0HOAATEIbHBIX aK1

MEKTYHAPOAHBIX OPraHu3anui

Wb MEXIyHApOJHbIX opranmzauuii - Komuccuu
®0OH 1o mpaBy MeXIyHapoJHOH TOProOBIU
aXOHCUTPAJI), EBponeiickoro corosa B Iporecce
3aKOHOJATEIHbHOTO  PETYJIHPOBAHUS  BOIPOCOB
UCMOJNb30BaHUS  AJIEKTPOHHBIX  TOAMHUCEH U
AIIEKTPOHHBIX JJOKYMEHTOB. THIIOBBIE U MOJICIHHBIE
3aKOHOJATeJIbHbIE  AKThl,  CO3JaHHbIE  AITUMHU
MEXTyHapO HBIMH OpTaHU3aAISIMH, 17
UCMOJb30BaHUE U  CO3JAaHUS  HALMOHAIbHBIX
3aKOHOB «O0 3JIEKTPOHHOM MOANUCH» B CTpaHax
3anagHoil EBponsl.

Pazpea 3. 3akoHogaTeIbHOE 3aKoHOJaTeNbHBIC aKThl MTamuu,
peryJiupoBaHue ynpasJieHu$Pe1epaTHBHON Pecry6mmku I'epmanun,
3JIEKTPOHHBIMHU  JIOKYMeHTamu | BenukoOpurtanuu, Upnananu, @paniuu, ABCTpHH,
eBPOINEeiCKUX CTPaHaX [Tonpmn, Mcmanum mo BoOmpocam HMCIHOJIb30BAHUS
AJIEKTPOHHBIX  JIOKYMEHTOB W JJIEKTPOHHOM
noanvucu.  CpaBHUTENBHBIA  aHAJIW3  3aKOHOB,
TCHACHIUN K  yHUpUKAIUU €BpOIEMCKOro
3aKOHOJATEJILCTBA 10 JAHHOM TEMe.
Pa3znen 4. Persiamenranublernamenranus yIpaBJICHUS JIEKTPOHHBIMU
ynpaBJieHUsI 3JIEKTPOHHBIMEOKYMEHTAMHU B 3aKOHOAATEIIbHBIX aKTax
nokymentamu B CIIIA ornenbHbix 1mTatoB CIHIA: «O06 »nekTpoHHOU
noanucuy, «O uudpoBort moamucuy, «OO6

3JIEKTPOHHOM YIOCTOBEPEHUHU TOKYMEHTOB”. O030p
3aKOHOB B XPOHOJIOTMYECKOI MOCIIe10BaTENbHOCTH,
Ha4MHAas C NEPBOM 3aKOHOAATEIbHON UHULIUATUBEI B
3TOM oOsacTtu - 3akoHa mrara OTta «O 1udposoit
noanucuy, npunatoro B 1995 rony. denepanbubiii
3akoH CIIJA «OO0 »JEKTPOHHBIX TMOJMUCAX B
MEXAYHAPOAHBIX U BHYTPUTOCYIApPCTBEHHBIX
toproBeix oTHomeHusx» (“Electronic Signatures in
Global and National Commerce Act 2000”) u ero
pOJIb B YINPaBICHUU 3JEKTPOHHBIMH JOKYMEHTAMH
Ha ¢enepansHoM ypoBHe. IlpaBuna co3nanHws,
UCIOJIb30BAaHUSI M XpaHeHus  (QeaepanbHbIX
ANIEKTPOHHBIX JTOKYMEHTOB, cojaepxkamuecs: B CBoe
(benepanbHBIX TMPABUTEIBCTBEHHBIX HOPMATHUBHBIX
akToB CIIIA (Code of Federal Regulations 36, Part
1234 — Electronic Records Management).

Hanmonanehsiii apxus CIIIA (National
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Archives and Records Administration (NARA)) u
€ro  poJib B pErJIaMEHTAIlMH  YNPaBICHUS
ANEKTPOHHBIMU JTOKYMEHTAMH.

3akoHoOmaTenbHble akThl KaHaaer 00
yOpPaBICHUHN JJIEKTPOHHBIMH JOKYMEHTaMH: 3aKOH
“O 3ammTe MepCOHAIbHBIX AAHHBIX M 3JIEKTPOHHBIX
nokymenTtax” (the Personal Information Protection
and Electronic Documents Act 2000)

Pa3nen S. YupasJieH
3J1eKTPOHHBIMH  JIOKYMEHTaMH
3aKOHO/AATeJbHBIX AKTaX CTPaH A3

IBAKOHOJIaTEIbHbIE MHUIMATUBBI CTPAH a3MaTCKOIO
[CTHOHA TI0 BONPOCaM MPUJIAHUS FOPUIUYECKOMN
JIoVUTbl DJIEKTPOHHBIM JIOKYMEHTaM M 3JICKTPOHHBIM
noanucsM. 3akoHsl Manaizuu, Cunranypa, Kuras,
lonkonra, Snonwu, @uaunmmd, Wagun 00
YIPABJICHUU  JJIEKTPOHHBIMU  JOKYMEHTaMU B
00J1aCTH DJICKTPOHHOH KOMMEPIIUHU U APYTHX.

Paznen 6. YunpasieH
JIEKTPOHHBIMH  JIOKYMEHTaMM
3aKoHOaATeJbHBIX akTax cTpaH CH

ue 3akoHOTBOpUYecKui onbIT rocygapcts CHI™:
Becnyonmuka  benmapych,  Ykpauna, Kazaxcraw,
[IT'ypKMeHUCTaH, MonnoBa, TamxukucrTas,
V36ekucran, ApmeHus, AzepOaiikaH o BOIpocam
nH(pOpMaTU3allUd U HUCMOJIb30BAHUS DIIEKTPOHHBIX
NOKyMeHTOB. IlosiBieHHE TepMHMHA «3JIEKTPOHHBIN
JOKYMEHT», COITYTCTBYIOILIME TIOHATHS, PEIICHUE
BoIpoca 00 OpHUrMHANax M KOMHUSAX 3JIEKTPOHHBIX

JTIOKYMEHTOB, MOJIXOJTbI K oTpeieNIeHUI0
FOPUJINYECKON CUJTBI DJIEKTPOHHBIX JOKYMEHTOB M
ANEKTPOHHOW  1HU(POBOM  TMOIIUCH, chepa

MIPUMEHEHHUS 3aKOHOB
bazoBble 3aKOHBI OTAENBHBIX TOCYIapCTB
CHI' nmo Bompocam ympaBieHHUs 3JIEKTPOHHBIMU
TOoKyMeHTaMu: 3aKkoH YKpauHbl “OO0 3JIEKTPOHHBIX
JOKYMEHTaxX U 3JEKTPOHHOM JOKYMEHTOOOopoTe”
or 22.05.2003 Ne 851-1V; 3akon Ykpaunbsl “O0
OCHOBHBIX TIPHUHIIUTIAX Pa3BUTHS WH(HOPMAIIMOHHOTO
obmectBa B Ykpamne Ha 2007-2015 roasl” ot 9
saBapss 2007 r. N 537-Y; 3akon PecmyOmuku
benapycey “O6 undopmaruu, wuHGOpMaTH3AHK U
samure uHpopmarmu” ot 10.11.2008 Ne 455-3;
3akon PecnybOnuku benapych “O0 37aeKTpOHHOM
JTOKYMEHTE M 3JIEKTPOHHOW TU(PPOBON NOAMHUCH” OT
28.12.2009 Ne  113-3; 3akon PecmyOmuku

VY36exucran “00 JJIEKTPOHHOM
JIOKyMEHTO000pOTE” oT 29.04.2004; 3akon
PeciyOomukn ~ Kazaxcran  “O0  371€KTpOHHOM

JIOKYMEHTE M DJICKTPOHHOU ITU(POBOM moanmucu” OT
07.01.2003 Ne 370-2 u npyrue.

VYrpaBieHue 3IeKTPOHHBIMU JOKYMEHTaMU U
MOpSIIOK MX ucnosib3oBanus B crpanax CHI.
B3auMoCBsI3p  3aKOHOJATENBHBIX  AKTOB  CTpaH
ornensHbix CHI' w  Poccum mo  Bompocam
YIpaBIEeHUS 3JIEKTPOHHBIMHU JTOKyMEHTaMHU, OOIIHi
MOAXOJ K TIOHUMAHUI0O OCHOBHBIX TEPMHUHOB,

IIOIIBITKA IOCTPOCHHA CIAMHOI'O IIpaBOBOI'0




MPOCTPAHCTBA.
7 | Pazgen 7. BzaumocBsa3b 3apyOeskHpINOHATHE ‘“DJIEKTPOHHBIM JOKyMEeHT B PoccuilcHux
3aKOHOJATeIbHBIX IBRKOHAX, HOPMATUBHBIX IPAaBOBBIX aKTaX W Hay4HOH
BOIIPOCAM HLMTepaType. Cx0ACTBO M IPOTUBOPEYHS C TOJIKOBAaHUEM
3JIEKTPOHHBIMH  JOKYMEHTAMH | XTOr0 TEPMHUHA B 3aKOHOJATENbCTBE 3apyOemHpIX
PoccuiickuM 3aK0HOIATEIBCTBOM | CTpaH.
[TosiBieHue MOHATHS “PIEKTPOHHBIA TOKYMEHT| B
Poccuiickux ~ 3aKOHOIATENIBHBIX U HOPMATHBHBIX
IIPaBOBBIX aKTax.
@enepanbubie 3akoHBI «O0 MHDOpPMAIH,
MH(GOPMALIMOHHBIX ~ TEXHOJOTUSAX M O 3amITe
uHpopmanun»,«O0 3JIEKTPOHHOU MOAIUCHY,
I'paxxnanckuii kogeke P®,)”. IIpobGiaeMbl npumeHeHus
MOJIOKEHUH 3akoHa «OO 3JIEKTPOHHOM MOAIUCHY,
CO3JaHUE  CHUCTEMbl  YJOCTOBEPSIONIMX  LEHTPPB.
PeriamenTanusi BONPOCOB pabOTHI C 3IIEKTPOHHBIMU
JOKYMEHTaMHM B BEJIOMCTBEHHBIX  HOPMaTUBHO-
MPaBOBBIX aKTax.
Pa3paboTka BHYTPEHHHMX JIOKAJbHBIX HOPMATHUBHBIX
aKTax, peryjupyroomux paboTry ¢  3JIEKTpOHHOU
MOANKCHIO B OPraHHU3aLUsIX.
4 OOpa3oBaTe/ibHbI€ TEXHOJOTHH
No/Ne | HaumeHoBaHue paznena Bunpl  yueOHbix | OOpa3oBaTeIbHBIC TEXHOJIOTUH
3aHITUH
1 enp w 3amaunm  kypca. | Jlexuus 1. BBomnasg nekms
WcTtouHuku u nureparypa.
2 Ypasnenue Jlexuus 2 [IpoGnemHuas nexius
AIIEKTPOHHBIMU
JIOKyMEHTaMu B [ToaroroBka K Jekuuu
3aKOHONATeNbHBIX akTax | CamocrosiTenbHas
MEXIYHAPOJIHBIX paboTta
OpraHu3aun
3 3aKoHOATENbHOE Jlexuus 3-4 Jlexuusi-Bu3yanusanus ¢
peryiaupoBaHue MIPUMEHEHUEM CIIalI-NIPOEKTOpa
yIpaBiIeHUS MOHUTOPUHT 3aKOHOJATETHHBIX
ANIEKTPOHHBIMU Cemunap 1 AKTOB €BPONEHCKUX CTpaH
JIOKyMEHTaMU B [ToaroroBka K JICKIIUU U CEMUHAPY
€BPOIEMCKUX CTpaHax
CamocrosiTenbHas
paboTta
4 Permamenranus Jlexus 5 Jleknus-Busyanusanus ¢
yIpaBiIeHUS NpPUMEHEHUEM CIalI-MPOeKTOpa
ANEKTPOHHBIMU [ToaroroBka K Jekuuu
jokymerTami B CIIA, CamocTrosTeabpHas
Kanane n ABctpanuu pabora
5 VYnpasnenue Jlexuus 6. [Tpobnemuas nexkus
ANEKTPOHHBIMU [ToaroroBka K JIEKIIUU
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JIOKyMEHTaMU B CaMocTosTenbHast
3aKOHOIATENbLHBIX aKTaX
paborta
cTpaH A3uu
6 VYnpanenue Jleknus 7. Jleknus-Bu3yanuzanus ¢
AJIEKTPOHHBIMU MIPUMEHEHUEM CIIalI-IPOeKTOpa
JIOKYMEHTaMU B MOHUTOPHUHT 3aKOHOAATEIbHBIX
3aKOHOJATEIbHBIX aKTaX aktoB ctpad CHI'
ctpan CHI' ITonroroBka K JIEKIIMK U CEMUHA
p CamocrosiTenpHas A I Py
paborta
7 B3aumMocBs3b Jlexnusga 8 [IpoGnemuas nexius
3apyO0eKHBIX [TpobOnemHuas quckyccus
Py CemuHap 2 p JHCKY
3aKOHOATENLHEIX aKTOB
10 BOTIPOCaM yTIPABJICHHS IloaroroBka gokiaaa
AJIIEKTPOHHBIMU
CaMocTosTenbpHast
JIOKyMEHTaMU C
Poccutickum pabota
3aKOHOIATEILCTBOM

B mepuox BpeMEHHOTO NPHOCTAHOBJICHUS TOCEIICHUS OOYYArOIIUMUCS TOMEIICHHH WU
tepputopun PITY mns opranmzamuu yd4eOHOro mpouecca ¢ MPUMEHEHHEM 3JIEKTPOHHOIO
o0y4eHHs W JWCTAHIMOHHBIX OO0pa30BaTEIBHBIX TEXHOJOTHH MOTYT OBITh HCIIOJIB30BAHbI
creayronme oopa3oBaTebHbIE TEXHOIOTHU:

— BUJICO-JIEKIINH;

— OHJIANH-JIEKLIUU B PEKUME PEaJIbHOTO BPEMEHH;

— DJIEKTPOHHbIE YUeOHUKH, yueOHbIe TOCOOMS, HayUHbIe U3/aHUS B SJIEKTPOHHOM BHUJE U
JOCTYI K MHBIM 3JIEKTPOHHBIM 00pa30BaTeIbHBIM pecypcam;

— CUCTEMBI JIJIsl 3JIEKTPOHHOTO TECTUPOBAHMS;

— KOHCYJIbTAllMM C UCIIOJb30BAHUEM TEJIEKOMMYHHUKAIIUOHHBIX CPEJCTB.

5 OueHka LIaHMPYEMBbIX Pe3yJbTATOB 00yYeHUS
5.1 Cucrema oneHMBaHHUA

®opma KOHTPOJIA Makc. KOJIM4€eCcTBO
0aJI0B
3a oxny Bcero
padoty

Texywuti KOHMpOL.
- yyacmue 8 OUCKYCCUU U BbINOTHEHUe 3A0aHUL 10 6annos 30 6annos

HA npakmu4eCKux 3aHiamusix

- 0oKknao 30 6annos 30 b6annos
Ilpomescymounas ammecmayus 40 6annos
(3auem ¢ oyenKol)

Hmoeo 3a cemecmp (Oucyuniuny) 100 6annos

[Tonmy4yeHHBIH COBOKYIHBIN pe3yabTaT KOHBEPTHPYETCS B TPAIUIIMOHHYIO KAy OIICHOK U B
IKay oneHok EBponeiickoii cucteMbl mepeHoca u HakorieHus: kpeautoB (European Credit
Transfer System; nanee — ECTS) B cooTBEeTCTBHHU C TaOJIUIICH:
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100-6annbHas TpajionHas mKaa [xana
IKaga ECTS
95 -100 A
2304 OTIIMYHO B

68 — 82 XOpOIIIO 3a4TEHO C

56 —67 D
5055 YAOBIETBOPUTEIILHO E
20-49 FX
0-19 HEYJIOBJIETBOPUTEIBHO HE 3aUTEHO F

5.2 Kpurepum BbICTABJIEHUS OLEHKH 0 TUCHUIINHE

bansl/
lxama ECTS

OreHka 1o
IUCUUIUINHE

Kputepuu onieHkH pe3ynbTaToB 00yUdeHus 10 AUCLUILTUHE

100-83/
AB

KOTIHUYHO»

BricraBisiercs o0yyaromemMycs, €ciii OH IIyOoKo U
IIPOYHO YCBOWJI TEOPETUYECKUM U MPAKTHUECKUI
MaTepHa, MOXKET IPOJEMOHCTPUPOBATH 3TO HA 3aHIATHUAX U
B XO/I€ MPOMEKYTOYHON aTTeCTallUH.

OOyuaronuiics HCUEPIBIBAIOIIE U JOTMYECKH CTPOIHO
u3Naraet yueOHbI MaTepua, yMeeT yBA3bIBaTh TEOPHIO C
IIPAKTUKOM, CITPABIIAETCS C PELIEHUEM 3a]a4
npodeccroHanbHOM HaIPaBIEHHOCTH BHICOKOTO YPOBHS
CJIO’KHOCTH, NTPABUIILHO OOOCHOBBIBACT MTPUHSATHIC
pelIeHuS.

CB000/IHO OpUEHTHUPYETCS B yUeOHOH U
po¢eCCUOHATILHOM JIUTEpaType.

OrneHka no JUCHUILTMHE BBICTABISIOTCS 00ydaromemMycs ¢
y4E€TOM PE3YJbTATOB TEKYILEH U IIPOMEKYTOUHON
aTTeCTalUH.

Komnerennmu, 3akperni€HHble 3a JUCUUIUIMHOM,
c(hopMHUPOBAHBI HA YPOBHE — «BBICOKHID.

82-68/

«XOpouIo»

BricTaBisiercst o0yyaromemMycs, €ciii OH 3HaeT
TEOPETUYECKUN U MPAKTUYECKUI MaTepHall, TpaMOTHO U IO
CYILIECTBY M3JIaraeT €ro Ha 3aHATHUIX U B XOJI€
MIPOMEXKYTOYHOM aTTECTALlMH, HE IOITyCKasl CYIIECTBEHHBIX
HETOYHOCTEH.

OO0y4aromuiics MPaBIIBHO TPUMEHSET TEOPETHUECKIE
TMIOJIOKCHU A ITPU PCIICHUU MPAKTUYCCKUX 3ada4
npodeccroHaNbHOM HallPaBIEHHOCTH PA3HOTO YPOBHS
CJIOZKHOCTHU, BJIaACCT HGOGXOI[I/IMLIMI/I JJIs1 3TOT'0 HaBbIKaMU
W IPUEMaMHU.

JIOCTaTOYHO XOPOIIO OPUEHTHPYETCS B YUeOHOH U
npodeccnoHanbHOM JTUTEepaType.

OI.[CHKa 110 JTUCHUITIIMHE BBICTABJIAKOTCSA 06yqa}0LueMyc;1 C
YUYETOM PE3yJIbTAaTOB TEKYIIEH U MPOMEKYTOUHOMN
aTTECTaIUU.

Komnerenumu, 3akpeni€éHHble 3a TUCIUIIITMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «XOPOIIIHITY.

67-50/
D.E

«yAOBIETBOPHU-
TEJIHLHOY

BericTaBnsercs o0yyaromemycs, €Ciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKUI U IIPAKTUYECKUN MaTepual,
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Baymisl/ O1reHKa 110
[Ixana ECTS | gucuumiuge

Kpurepun onieHKH pe3ynbTaToB 00yUeHUs 10 TUCIUILIIMHE

JIOITYCKaeT OT/eNIbHbIe OMIMOKH MPH €T0 U3JI0KEHUU Ha
3aHATHAX U B X0J1€ IPOMEXKYTOUHOM aTTeCTalUH.
OOyyaronuiics UCIBITBHIBACT OMPEIeIEHHbIC 3aTPYAHEHUS
B IIPUMEHEHUN TEOPETUUECKUX MOJIOKEHUH NPU pEeLIEHUH
MPAKTUYECKUX 3aj1a4 MPo(hecCHOHANBLHOM HAIIPABICHHOCTH
CTaHZAPTHOI'O YPOBHS CJIIOKHOCTH, BJIAJIEET
HEOOXOUMBIMHU IS 3TOTO 0a30BBIMHM HABBIKAMU U
NIpUEMaMH.

JIeMOHCTpHUPYET TOCTATOYHBIN YPOBEHDb 3HAHUS yUeOHOM
JIUTEPATYpPHI 110 TUCLHUILUIMHE.

OneHka no JUCHUILTUHE BBICTABISIOTCS 00ydaromeMycs ¢
y4E€TOM PE3yNbTATOB TEKYILEH U IIPOMEKYTOUHON
aTTeCTalUu.

KomniereHnuuu, 3akpeniéHnble 3a JTUCUUIIIMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «JIOCTATOYHBINY.

49-0/ «HEYIOBIICTBOPUTE
F.FX JILHOY

BeicraBnsiercst o0ydaromemMycsi, €ClIi OH HE 3HaeT Ha
06a30BOM ypOBHE TEOPETUYECKHIA U MPAKTHUECKUI
MaTepual, 10IycKaeT rpyOble OMMUOKH IPU €ro
M3JI0’)KEHUU Ha 3aHATHUSX U B XO€ IPOMEXYTOYHON
aTTECTaLUN.

OOyuarouuiics UCTIBITHIBACT CEPbEIHBIE 3aTPYAHEHUS B
MIPUMEHEHNUN TEOPETHUUECKUX MOJIO0KEHUH NPU peLIeHUH
MPAaKTUYECKUX 3a/1a4 MPO(eCCHOHAILHON HApaBIEHHOCTH
CTaHJAapPTHOI'O YPOBHS CIIOKHOCTH, HE BIIAJIEET
HEOOXOUMBIMU JIJIsl 3TOTO HaBBIKAMU U ITPUEMAMH.
JleMoHCTpHpYeT (pparMeHTapHbIe 3HAHUS YIeOHOMH
JIUTEPATYpPHI 110 TUCLHUIUIMHE.

OreHka 0 JUCLUIUIMHE BBICTABIIIOTCS 00Y4arOMEMYCS C
Y4ETOM pe3yJIbTaTOB TEKYIIEH U MPOMEKYTOUHON
aTTECTaLUN.

KomMmnieTeHMu Ha ypoBHE «JOCTaTOYHBIN», 3aKPETUIEHHBIE
3a AMCUUIUIMHON, He C(OPMHUPOBAHBL.

5.3 OueHo4HbIe cpecTBa (MATEPHAJIBI) NJIf TEKYIIEr0 KOHTPOJISA
yCIeBaeMOCTH, IPOMEKYTOYHOM ATTECTANH 00YYAKOIINXCSH 10

AUCIHHUIIJINHE

I[IpumepHbIii NepeyeHb BONMPOCOB K 3a4eTy MO BCceMYy KYpCY:

1. 3akoHOmAaTeNbHBIE AKTEI

MEXIYHApOAHBIX OpraHu3alui, perjaMeHTHPYIOIINe

HCIOJIb30BAHUC JJICKTPOHHBIX JOKYMCHTOB U 3JI€KTpOHHOI71 IIOAIIUCH.
2. 3aKOHOI[aTCJ'IBHI)Ie dKTbl CTpaH EBpOHBI, PErNIaMCHTUPYIOINHUE HMCIIOJIBb30BAHUC
QJICKTPOHHBIX JOKYMCHTOB U I—)JICKTpOHHOfI IIOAIIMCH.

3. 3akoHOJATEILHBIE AaKThI

CTpaH ASI/II/I, PErIMaMCHTHUPYOIMHUE  HCIIOJIB30BAHHE

QJICKTPOHHBIX JOKYMCHTOB U I-)JICKTpOHHOfI IIOAIIMCH.

4. 3akoHOHATEILHBIE AKTEI

ctpan  CHI', persamMeHTUpYIOIIUE HCMOJIb30BAHHUE

QJICKTPOHHBIX JOKYMCHTOB U I-)JICKTpOHHOfI IIOAIIMUCH.




13

5. @enepanbublie 3akoHbl CIJA n 3akonsl ornensHbIX mTaTtoB CIIA mo Bompocam
WCIIOJIb30BAaHUS 3JIEKTPOHHBIX JJOKYMEHTOB U JIEKTPOHHOW MTOATMCH.

6. Ilomxonel crpan 3amagHoi EBpombl K TOJKOBAaHUIO MOHATHH ““3JIE€KTPOHHBIN
JNOKYMEHT M “DJIEKTPOHHAs MOJIHNCH .

8. IloHsATHE “2NEKTPOHHBIN JOKYMEHT B 3aKOHOJATENbHbIX akTax cTpad CHI'.

9. llonsatus ‘anexTpoHHas NOANUCH” M ‘“ANEKTpOHHas LU(poBas NOANUCH B
3aKOHOAATENbHBIX akTax cTtpad CHI'.

10. ITonsTHE “ropmaudecKkas CHja IEKTPOHHBIX JJOKYMEHTOB™ B 3aKOHOJATENIBHBIX AKTaX
ctpan CHI'.

11. HazoBuTe n naiTe KpaTKyr XapakTEPUCTHUKY HOPMATHBHBIX MPABOBBIX akTOB PD,
PEryIUpyIOIUX MOPSAA0K 0OMEHA JOKYMEHTAMH B 3JIEKTPOHHOM BUJIE.

12. HazoBure M palTe KpaTKyl XapaKTEpUCTHUKY BEJOMCTBEHHBIX HOPMATHBHBIX
paBoBBIX akTOB P®, perynmupyrommx paboTy ¢ 3JeKTPOHHBIMU JOKYMEHTaMHU U 3JIEKTPOHHOMH
MTOATMCHIO.

13. Kakue BUbI 3JIEKTpOHHOHN moanucy ycranaBiupaeT @3 OO0 3nekTpoHHOH moanucu”
oT 06.04.2011 Ne 63 u xak OHU OIIPEACIISIOTCS?

14. B3anMocCBs3b 3apyOeKHBIX 3aKOHOJATENIBHBIX aKTOB IO BOINPOCAM HCIIOJIBb30BAHUS
AJIEKTPOHHBIX IOKYMEHTOB ¢ POCCHMICKNM 3aKOHOAATEIBCTBOM.

TecroBble 3a1aHus

1.B kakom 3akoHogaTebHOM akTe Poccmiickoii @enepanum omnpeneneHo NMOHATHE
“3J1IeKTPOHHBINA TOKYMEHT”?

@3 “O0 27AEKTPOHHOM MOATUCH;

®3 “O6 nadopmanuu, HHOOPMAITMOHHBIX TEXHOJOTHAX U O 3aIuTe nHpopManun’;

@3 “O06 opranuzanuy OpeoCTaBIeHUS TOCYIaPCTBEHHBIX U MYHUILIUIIAIBHBIX YCIyT”;

@3 “O6 obecrieyeHNH aocTyna K HMHGOpPMAIMU O JEATEIBHOCTH TOCYAAPCTBEHHBIX
OpPraHOB U OPTaHOB MECTHOT'O CaMOYIIPaBJIECHUS .

2. @3 “0O0 raexkTponHoi moanucu” ot 06.04.2011 Ne 63 ycranaBiauBaer cJjieayronue
BU/IbI )JIEKTPOHHBIX MOAMUCEH:

IpocTasi 3IEKTPOHHAS TOJIITUCH;

KBaJTM(DUITMPOBAHHAS JICKTPOHHASI TTO/IHCH;

3allUIIeHHAs AIEKTPOHHAS TOATHNCE;

HEKBATU(UIIUPOBAHHAS AIIEKTPOHHAS MOJIITHUCH;

ANEeKTpOHHAs U(PPOBas MOMUCH.

3. Kakue ocHOBHbIE 321a4H 10JIKHA peliaTh 3JIEKTPOHHAsI MOANUCH?

OTpakaTb 0COOEHHOCTH MOYepKa, MPUCYIIHE KOHKPETHOMY YEJIOBEKY;

HOJITBEPKIaTh aBTOPCTBO U BPEMsI CO3/IaHUS SJIEKTPOHHOTO IOKyMEHTA;

MOJITBEPKIATh IIEIOCTHOCTH 3JIEKTPOHHOTO IOKYMEHTA;

3a)UKCUPOBATH U TIOJATBEPIUTH COOBITHS, OTPAKEHHBIC B AJICKTPOHHOM JOKYMEHTE.

4. Kak onpejesisieTcs NOHATHE “IJIeKTPOHHAsI moanuch” B Poccuiickom
®enepanbHOM 3aK0He “O0 2JIeKTPOHHOI moanucu”?

uHbopMalus, MpeAcTaBleHHas: B JIEKTPOHHOI Qopme, TO ecTh B BUIE, TPUTOJIHOM IS
BOCIIPUSITUSL YEJIIOBEKOM C HCIIOJIB30BAHUEM D3JIEKTPOHHBIX BBIYMCIUTEIBHBIX MAIIUH, a TaKXe
Uig  Tepefadyd Mo HUH(OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIM CETSAM WM 00paboTKU B
WH(GOPMAIIMOHHBIX CHCTEMAX;

uHbopMaIus B IEKTPOHHOU (popme, KoTopasi MpUCOEANMHEHA K IPYyroi nHpopmanuu B
ANIEKTPOHHON (popme (mommuchiBaeMoil MH(GOpPMAIMK) WM WHBIM 00pa3oM CBsi3aHa C TaKoOM
uHbopMalued W KOTOpash UCHONB3YyeTCs s ONpeeNieHus JIMIa, TOAMHUCHIBAIOLIETO
UHPOPMaLHNIO;

PEKBU3HUT OJEKTPOHHOTO JOKYMEHTa, TMpEeIHa3HAuUeHHBIA [UIsi 3aIllUThl JaHHOTO
AJIEKTPOHHOTO JOKYMEHTa OT TOJJIEIKH, IMO3BOJISIIONINA HISHTH()UIIUPOBATh BiAZebIa
cepruduKkara KirO4a MOAINKCH, a TAKXKE YCTAHOBUTH OTCYTCTBHE HCKa)XK€HUS MH(OpManuu B
AJIEKTPOHHOM JIOKYMEHTE.



14

5. B kakom rocynapcree CoapyxecrBa HesaBucumbix rocynapers (CHI') Obin
NPUHAT NepBbIi 3aK0H “O0 3JIeKTPOHOM A0KyMeHTe”?

Pecniybnuka benapych

PecnyOnuka Ykpauna

Pecrrybnuka MonoBa

Poccuiickas ®enepanns

6. B xaxom roay B Poccuiickoii @enepanun Obl1 NPUHAT NepBbli (enepaibHbIH
3aKkoH «O0 31eKTpoHHOM HudpoBoii mognucw»?

2002

2000

1995

2005

7. Ilpu BH3yanu3alMH 3JIeKTPOHHBIX JOKYMEHTOB Ha MecTe COOCTBEHHOPYYHOM
MOJNUCH TOSIBJISIETCS:

OTMeTka 00 JEKTPOHHOM MOMUCH

DIIEKTPOHHAA MOJIUCH

DakCUMUIBHOE BOCIIPOU3BEACHHE MTOANNCU

DIIEeKTpOHHAA I1eYaTh

8. B cooTrBeTcTBHH € (pegepanbHbIM 3aKOHOM «(O0 3JIEKTPOHHOM NMOANUCH» NPOCTast
3JIeKTPOHHAS MOANKCH:

NOJATBEPXKJAET, YTO MOJIMHHOCTH DJIEKTPOHHOM TMOANMCH  IOATBEPXKAECHA C
MCIIOJIb30BaHUEM KJIF0Ya IMPOBEPKU AIEKTPOHHON MOIMTUCH

NOJATBEPXKIAET, 4YTO DJIEKTPOHHAs MOANHMCH CO3JaHa C MCIOJIb30BAaHMEM KIIIOYa,
YKa3aHHOT'O B cepTU(UKATE ANEKTPOHHON OIUCH

MOJITBEPKJIAET LIEIOCTHOCTD 3JIEKTPOHHOIO TOKYMEHTA

MOATBEPKJ1aeT pakT GOPMUPOBAHUS HTEKTPOHHON MOMUCH OIPeIeTICHHBIM JIULIOM

9. Kakoii rocyiapcTBeHHbIHi OpPraH OTBe4YaeT 32 HCIHOJb30BaHHE JJIEKTPOHHOM
noanucu B Poccun?

®denepanibHas ciryx0a 6€30MacHOCTH

MunucrepcTBO HH(POBOrO Pa3BUTHUS, CBSA3U U MACCOBBIX KOMMYHHKAIUI

®denepallbHOE APXUBHOE ar€HTCTBO

MuHHCTEPCTBO IOCTULINN

10. B coorBercTBHH ¢ «IIpaBuiaMu 1e10npou3BOACTBA B (heepajbHBIX OpraHax
HCIOJIHUTEIbHON BJIACTH» JJIEKTPOHHBbIE [OKYMEHTbI, HamnpaBjseMble B OpPraHbl
roCy/apCTBEHHOM BJIACTH M OPTraHbI MECTHOI'0 CAMOYIIPABJICHHUS

MOJMHUCKHIBAIOTCS TMPOCTOW M YCHJIEHHOM HEKBaTM(PHUIMPOBAHHOW 3JIEKTPOHHOU
MOJIUCHIO

MOANKCBIBAKOTCS TPOCTOM IIEKTPOHHOMN MOANHACHIO

MOJITMCBIBAOTCS MPOCTOM 3JIEKTPOHHOM MOANKCHIO U 3aBEPAIOTCS M1€YaThIO

MOJIMTUCHIBAIOTCS YCUJICHHOM KBaTU(PUIIMPOBAHHON JIEKTPOHHOMN MOIHUCHIO.

11. Kakune comyTcTByHOIIHe NMOHATHSA YCTAHOBJIEHbI (pegepanbHbIM 3aKOHOM «O0
3JIeKTPOHHOW  MOANMCH» s TNOHMMAHMS  TEXHOJOrMM  CO3IaHMS  YCHJIEHHOI
KBATH(UKAIMOHHOM 3JICKTPOHHOM NOANNCHIO?

3aKPBITHIN KITF0Y 3JIEKTPOHHOU MOMHUCH

CepTU(UKAT KIF0Ya TPOBEPKH AIEKTPOHHON MOAMUCH

KJIIOY MPOBEPKH 3JIEKTPOHHOM MOANUCH

OTKPBITBIN KJIH0Y 3JIEKTPOHHON MOANNCU

KJIFOY 3JICKTPOHHOM MOAMUCH

AJIEKTPOHHA [e4YaTh KJII0Ua 3JIEKTPOHHOHN MOANHNCH

KBaJIM(UIIMPOBAHHBIN cepTUPUKAT KIH0Ya MPOBEPKU AIEKTPOHHON MOIMUCH

OTMETKa 00 3JEKTPOHHON MOJMHUCH
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12. B cr1. 6 denepanbHoro 3akona «O0 3JIEKTPOHHOH NOANUCH», ONpeAe/sIomen
IOPUAHYECKYI0 CHJIY 3JIEKTPOHHOM MOANUCH YCTAHOBJICHO:

uHpOpMaLuss B OJNEKTPOHHOW  ¢opme, TNOANUCAHHAS  HEKBAIU(UIIUPOBAHHOM
3JIEKTPOHHOM MOAMMUCHIO, TPU3HAETCS SJIEKTPOHHOM TOKYMEHTOM, PaBHO3HAYHBIM JOKYMEHTY Ha
OyMa)KHOM HOCHUTENE, MOIMCAHHOMY COOCTBEHHOPYYHOM MOJIHMCHIO, U MOXKET MPUMEHSTHCS B
JF00BIX MMPABOOTHOIIIEHUSX

uHpOpMaLUs B NEKTPOHHON (popMme, MoAnMcaHHasT KBANU(DUITUPOBAHHOMN 3JIEKTPOHHOM
MOJMKUCHIO, TPU3HAECTCS 3JEKTPOHHBIM TOKYMEHTOM, PaBHO3HAYHBIM JOKYMEHTY Ha OyMa)kKHOM
HOCHUTeJe, MOAMUCAHHOMY COOCTBEHHOPYYHOH IOAINUCHIO, U MOXET MPUMEHSTHCA B JIIOOBIX
MIPABOOTHOLICHUSIX

uHpOpMaLUs B 3JIEKTPOHHON (hopMme, MOJMMCAHHAS MPOCTON JIEKTPOHHOH MOAMUCHIO,
MIPU3HAETCS DJIEKTPOHHOM JTOKYMEHTOM, PaBHO3HAUHBIM JOKYMEHTY Ha OyMa)KHOM HOCHTEIE,
MOJNMCAHHOMY COOCTBEHHOPYYHOH TOANHUCBIO, M  MOXET TPUMEHATbCS B JIHOOBIX
MIPABOOTHOLICHUSIX

13. IIpaBnjia aeJIoNpou3BOACTBA B (peepaibHbIX OPraHaxX HCIOJHUTEIbHON BJIACTH
OnpeaeJIsiloT:

00s13aTeNbHBIA MepeYeHb CBEJICHUH O JOKYMEHTaxX, KOTOpbIe TOJDKHBI COZIEpIKATh

perucTpalroHHble POPMBI B CUCTEME 3JIEKTPOHHOTO TIOKYMEHTO000poTa (heiepaabHbIX OPraHOB
WCIIOJIHUTENILHOM BJIaCTH (TpaBUIIbHBIN)

OPUHLUIBL  pabOThl € DJJIGKTPOHHBIMH JIOKYMEHTaMH B (elepanbHBIX OpraHax
UCIIOJIHUTENIBHOM BIIaCTH

NopsAZ0K (popMHUPOBAHUS JIEKTPOHHOM MOJIMUCH TOJDKHOCTHBIMU JHIAMH (eepaabHbIX
OpPraHOB UCIIOJHUTEIBHOU BIIACTH

JOJKHOCTHOM cocTaB paOOTHHUKOB (peliepalbHBIX OPraHOB MCIIOJIHUTEIBHOW BIACTH,
(bopMHPYIOIIUX AJIEKTPOHHBIE MTOANUCH Ha JOKYMEHTAaX.

14. Kaxkume BHIBI JJIEKTPOHHONH NOANMCH [JOMYCKAETCH MCIOJb30BaTh IPH
o0pamieHny 32 MOJTy4eHHEeM rocy1apCTBeHHbIX M MyYHUIIUNIAJIBHBIX yCJIyr?

IIpOoCTast dJIEKTPOHHAS MOAINCH

yCUJICHHAsl KBaJTH(PHUIIMPOBAHHAS MTOJITUCH

yCHJIEHHas! HeKBaTU(UIIUPOBaHHAS OJIUCH

YCUJIEHHAs 3JIEKTPOHHAs MOJINCH

3alAIIEHHAs YIEKTPOHHAS MOAINCH

15. Kakue 3amaum pemaer cHCTeMa MeKBEJOMCTBEHHOI0 3JJIEeKTPOHHOIO
AOKYyMeHToo0opoTa?

0OMEH 3JIEKTPOHHBIMU COOOIICHUSIMHI MEX/Ty YIaCTHUKAMU CUCTEMBI

COIJIaCOBaHUE MPOEKTOB HOPMATUBHBIX MTPABOBBIX AKTOB YYaCTHUKAMU CUCTEMBI

OOMEH IOPUINYECKH 3HAYMMBIMU DJIEKTPOHHBIMH JOKYMEHTAMH MEXAY Y4YaCTHHUKaAMH
CUCTEMBbI

00MEH JJOrOBOpaMH B 3JIEKTPOHHON (hopMe MEXTy YUaCTHUKAMH CUCTEMBI

16.KT10 siBJsIeTCT YYACTHMKOM CHCTEMbI MEKBEJIOMCTBEHHOI0 3JJIEKTPOHHOIO
B3auMojencTeus?

Oprasbl TOCYJIapCTBEHHOM BJIaCTU CyOBEKTOB

OpraHbl MECTHOT'O CaMOYIIPaBJICHUS

0OLIeCTBEHHbIE OPTaHU3AlUN

(benepanbHbIe OpraHbl rOCYy1apCTBEHHON BIACTH

MHOTO(YHKIIMOHAIbHbBIE [IEHTPBI

17. Ilpukxazamum MuHHCTEpCTBA CBA3M H MAacCCOBBIX KOMMYHUKanui P@®
onpeaesIloTCH:

TEXHUYECKHUE,  TEXHOJIOTMUYECKHEe M  OpraHU3alMOHHBIE  BONPOCH  pabOThHI
YAOCTOBEPSIOIINX LIEHTPOB

IIPABOBBIE YCIIOBUS MCIIOJIBb30BAHMSI AJIEKTPOHHBIX JOKYMEHTOB U 3JIEKTPOHHOM MOJIUCH
B PO
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npaBmiIa OOMEHa JOKYMEHTaMH B 3JEKTPOHHOM BHJE MEXIY TIOCYJapCTBEHHBIMU
OpraHaMH U TOCYJIapCTBEHHBIMHU OpraHu3alusIMU
QITOPUTMBI IIU(PPOBaHUSA, TPUMEHsIEMbIe A1 (OPMHUPOBAHUS YCUIICHHOM 3JIEKTPOHHOM
MOJMUCH
TpeOoBaHUS K WH(POPMALMOHHBIM CHCTEMaM 3JIEKTPOHHOTO  JTIOKYMEHTO0O0OpoTa
(benepanbHBIX OPraHOB MCTIONIHUTEIBHON BIACTH
18. Kakaa rpynma gokymeHToB B coorBercTBUM ¢ «lIlepeunem BuaoB
AOKYMEHTOB...» oT 2 ampeys 2015 r. Ne583-p He momiexuT mepenade B 3JIEKTPOHHOM
Buje?
JOKJIaJTHBIE, CITyKEOHbIE 3alHCKU
HpeIIOKEHHS 10 pa3paboTKe MPOSKTOB HOPMATUBHBIX NPABOBBIX aKTOB
BBIMKUCKHU U3 POTOKOJIOB KOJUIETHAIbHBIX OPraHOB
NIEPENNCKA [10 OCHOBHBIM HAIIPABJICHUSAM AESITEIbHOCTU
MPUKa3bl 10 OCHOBHOM JIESTEIbHOCTH
19. TpedoBanust kK 0()OPMJIEHHIO OTMETKH 00 3JIEKTPOHHOM IOANMCH OIPe/IeJIeHbI:
@3 “O06 snexTpoHHOM HKdpOoBON moANUCH
[Ipuka3 MuHHCTEpCTBa CBSA3U U MAacCOBBIX KOMMYyHUKaiuil PO u denepanbHoii ciykObt
oxpanbl P® ot 27 mas 2015 r. N 186/258 “O06 yrtBepknenun TpeOGoBaHHI K OpraHU3aIMOHHO-
TEXHUUYECKOMY B3aMMOJEHCTBUIO IOCYJapCTBEHHBIX OPIaHOB M FOCYAAPCTBEHHBIX OpraHU3alnil
MocpeZCTBOM 0OMeHa JOKYMEHTaMH B 3JIEKTPOHHOM BHie"
[Hocranosnenue IIpaButensctBa P@ ot 15.07.2009 Ne 477 «OO0 yTBep» IEeHUH MPaBUI
JIeJIONPON3BOACTBA B (pe/iepaibHbIX OpraHax HUCIOIHUTEIbLHON BIACTH
I'OCT P 7.0.97-2016
20. YcraHoBHUTE COOTBETCTBHE OHATHIH C UX TOJIKOBAHHEM B c00TBeTCTBHH ¢ D3 “00
3JeKTpoHHOH moamucu” ot 06.04.2011 Ne 63. 3anumuTte OTBEeT B BHJE COOTBETCTBHS
uup u O0yks.

Komonka A Kononka b

1. ceptuduxar A) YHHKaJIbHAs TTOCJIEIOBATEILHOCTH CUMBOJIOB, OHO3HAYHO

KJII04a MPOBEPKHU CBSI3aHHAS C KJIFOUOM AJIEKTPOHHOU MOAMKCH U

PIICKTPOHHOMU MOATHCH MpeaHa3HadYeHHas I MPOBEPKHU MOIMHHOCTH AJIEKTPOHHON
[TOIITUCH

2. KITI04 [5) 371eKTPOHHBII TOKYMEHT WU JOKYMEHT Ha OyMaKHOM

[MPOBEPKH AIICKTPOHHOMN HOCHTEJIC, BEIJAHHBIC YOCTOBEPSIOIINM IICHTPOM JTHOO

[MOIITUCH ITOBEPEHHBIM JIUIIOM YJIOCTOBEPSIOIIETO IIEHTPA U

[OTBEPKJAIOUINE IPUHAIIEKHOCTD KIIF04a ITPOBEPKU
BIICKTPOHHOMH MOJIKCH BIIAJIENIbIYy CEepTU(HUKATA KIT0Ua
[IPOBEPKH JIEKTPOHHOM MOAINCH

3. KJIFOY 3JIEKTPOHHOU [B) mudpoBansHble (KpunTorpadguyeckue) cpecTna,
[1OIITUCU MCTIOJIb3YEMbIE JIJIsl peaiu3aliiu XOTs Obl OTHOM U3
CJIETYIOMNX (PYHKIHM - CO3/1aHNE AJIEKTPOHHOM MOIUCH,
MPOBEPKA AJIEKTPOHHOMN MOAINCH, CO3AaHHUE KITIoUa
DIIEKTPOHHOM MOJIKCH U KJIFOYA POBEPKHU AIEKTPOHHOU

ITOANUCH
4. cpencrtsa 3IEKTPOHHOMU|[ ') FOpUIMYECKOE JIUII0, MHIUBU Iy IbHBINA PEANTPUHUMATEIb
[TOATNCH 00 rocyapCTBEHHBIN OpraH UM OpraH MECTHOTO

CaMOYTPaBIICHUS, OCYIIECTBIISIONINE (PYHKIIUU IO CO3JaHUIO
M BbIIaue cepTU(HUKATOB KITFOUYECH MPOBEPKH JIEKTPOHHBIX
MO AIIMCei

S. YAOCTOBEPSIOIIUNA LEHTP /1) yHuKaJIbHAS IOCTEA0BATEIbBHOCTh CHUMBOJIOB,
npeaHazHadYeHHas U1l CO3/IaHMsI DJIEKTPOHHOM MOITUCH



http://ivo.garant.ru/document?id=71099902&sub=0
http://ivo.garant.ru/document?id=71099902&sub=0
http://ivo.garant.ru/document?id=71099902&sub=0
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21. Kakue tepmunbl Bkao4aer Persament EBponeiickoro napaamenta n CoBera
ot 23.07.2014 Ne 910/2014 “O0 3/71eKTPOHHON MIEHTH(UKALMN U YCJIyrax JA0BepHus 1JIf
3JIEKTPOHHBIX CAeJI0K HA BHYTPEeHHeM pbiHKe B oTMeHe /lupexkTtussl 1999/93/EC”

DIIEKTpOHHAs MOANNCH

dakcUMUIBHOE BOCTIPOU3BEICHHUE MTOITUCH

DIIeKTpOHHAs IeYaTh

YcuneHHas 3J1eKTpOHHast MOIMTUChH

3anuuieHHast JIEKTPOHHAS MOJIHUCH

OnexTpoHHas nudpoBas NOANHUCH

KBanmudunupoBaHHast 2IeKTpOHHAS TTOAUCH

6 Y4eOHo-MeTOAMYECKOE M HH(POPMALMOHHOE O0ecTeYeHre U CIUIIIUHbI

6.1 CnucoK NCTOYHUKOB U JIUTEPATYPHI
6.1.1 MHcrouHukn
6.1.2  OcHoBHBIE

@enepanbublii  3akoH PO ot 27.07.2006 1. Nel49-03  «O6  wunHpopmarum,
MH(GOPMALIMOHHBIX TEXHOJNOTHSIX M O 3amuTe uHpopmauun» // [DneKkTpoHHBIH pecypc]. — M.,
2019. — Pexxum poctyna: http://www.consultant.ru/document/cons doc LAW_61798/.

@®enepanbhbiii 3akoH o 06.04.2011 Ne 63-®3 “O0 o»snexkrpoHHodl mnoamnucu” //
[D11eKTpOHHBII pecypc]. - M., 2019. - Pexum JIOCTyIa:
http://www.consultant.ru/document/cons_doc LAW_112701/.

[Tocranosnenue IlpaButensctBa PO ot 25.12.2014 Ne 1494 “OO0 yTBep»AE€HUU MPABUI
oOMeHa JOKyMEHTaMH B DJEKTPOHHOM BHUJAE TMpPU OpraHu3alMi HUH(POPMALIMOHHOTO
B3auMojeicteua’”//  [DnexTpoHHblii  pecypc]. — M., 2019. — Pexum pocrymna:
https://base.garant.ru/70832680/.

[Toctanosnenue [IpaButenscrBa PO ot 25 urons 2012 r. Ne 634 “O Bugax a1eKTpOHHOU
MOJAIMUCH, HCIOJB30BaHUWE KOTOPBIX JIOMyCKaeTcs IMpu oOpallleHHd 3a MOJyYeHUEM
rOCYJapCTBEHHBIX M MyHHLMIAIBHBIX yciyr” // [DnexkTpoHHslil pecype]. — M., 2019. — Pexxum
nocrymna: https://base.garant.ru/70193794/.

[Tocranosnenue IlpaButensctBa PD ot 25 suBapsa 2013 r. Ne 33 “OO0 ucnosib30BaHUH
MIPOCTOM AJIEKTPOHHOM MOMUCH MPHU OKA3aHUU TOCYJAPCTBEHHBIX U MYHULIUNAIbHBIX ycayr” //
[DnexTpoHHBIH pecypc]. — M., 2019. — Pexxum noctyna: https://base.garant.ru/70306198/.

[IpaBuna nenonpousBOJCTBa B TOCYJApCTBEHHBIX OpraHax, OpraHax MECTHOIO
camoyrmpasnenus, yTB. [Ipukaszom PocapxuBa ot 22.05.2019 Ne 71 // [DnexTpoHHBIi pecypc]. —
M., 2021. — Pexxum noctymna: http:// https://base.garant.ru/72291836/.

Metoanuyeckie peKOMEHJAIUM [0 pa3padOTKe HMHCTPYKLUH IO Jel0oNpOU3BOACTBY B
rocy/IapCTBEHHBIX OpraHax, opraHax MECTHOTO camoympasieHus, yTB. [Ipukazom Pocapxusa ot
24.12.2020 Ne 199 // [Onextponnsliii pecypc]. — M., 2021. — Pexum poctyna: http:/
http://www.consultant.ru/document/cons_doc LAW_373895/.

IIpumepHass MHCTPYKLMS IO JEJIONPOU3BOJICTBY B IOCYAAPCTBEHHBIX
opranuzanusx, yTB. [Ipukaszom Pocapxupa ot 11.04.2018 Ne 44) // [DnexTpoHHBIA pecypc]. —
M., 2019. Pexum nocryna: http://www.consultant.ru/document/cons doc LAW_305137/.

I'OCT P 7.0.97-2016. Hammonanbubeiii cranmapt Poccuiickoit ®eneparnuu. Cucrtema
CTaHIApTOB MO HH(pOpMaIMK, OUOIMOTEYHOMY W H3AaTeNbCKOMY Jeny. OpraHu3alrOHHO-
pacropsiiuTenbHas JokyMeHTalus. TpeboBanus K 0OpPMIICHUIO TOKYMEHTOB // [DIeKTpOHHBIN
pecypc]. — M., 2019. Pexum JOCTYyIIa:
http://www.consultant.ru/document/cons_doc LAW_216461/.

I'OCT P HMCO 15489-1-2019 Hauumonanenelii crangapt Poccuiickoit ®enepauun.
Cucrema ctannapToB no nHopmanuu, 6NOINOTEYHOMY U M3JaTenbckoMy Aeny. Mapopman3us
U JOKyMeHTauus. YmpaBienue gokymentamu. Yacte 1. [loHstus u npuHUMIBL //



http://www.consultant.ru/document/cons_doc_LAW_216461/
http://www.consultant.ru/document/cons_doc_LAW_305137/
https://base.garant.ru/70306198/
https://base.garant.ru/70193794/
https://base.garant.ru/70832680/
http://www.consultant.ru/document/cons_doc_LAW_112701/
http://www.consultant.ru/document/cons_doc_LAW_61798/
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[DneKTPOHHBIM pecypc]. — M., 2021. Pexum JocTyna: http://
http://www.consultant.ru/document/cons_doc_ LAW_329486/ .

I'OCT P 7.0.8-2013 Jlenonpou3BOACTBO M apXUBHOE [1€710. TEepMUHBI U ONpPEIEICHHUS.-
[DneKTpOHHBIH pecypc]. — M., 2019. Pexnm JOCTYTIA:
http://www.consultant.ru/document/cons_doc LAW_163800/.

Jlumepamypa

beikoBa T.A. JlokyMeHTallMOHHOE OOECTICUCHHE YIPABJICHUS (IEIOMPOU3BOICTBO)
[DnexTpoHHBIii pecypc]; yaueOHoe nmocodue/ T.A. breikosa, T.B. Ky3unerosa. -2-e uza. nepepad. u
norn. — Mocksa: Uudpa-M, 2018. -304 c. — Pexxum poctyma: http://znanium.com/go.php?
1d=942800/

Kykapuna FO.M. CocTaB ynocTOBEpEeHHs JOKYMEHTA: OT MPOULIOrO K HACTOAIEMY U
oynymemy// Bectauk PITY. 2014. Ne2. [DnekTponHsiii pecypc]. — M., 2019. — Pexxum goctyna:

https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128.

6.2 Ilepeuenb pecypcoB HHGOPMAIMOHHO-TEJIEKOMMYHHKALIMOHHOMN
cetu «MHTEpHET»

OdunmanbHbIil calT KOMIIaHUH “DIIEKTPOHHBIE O(UCHBIE cHCTeMBbI” — Pexxum moctyna:
WWW.€08.TU, CBOOOIHBIM.

OdunmanbHple CAalTBl OPraHOB yNpaBlIeHUs 3apyOeKHBIX CTpaH

6.3 IIpodeccuonanbHbie 6a3b1 JAHHBIX U MHPOPMAIHOHHO-CIIPABOYHbIE
CHCTEeMBI

JHoctyn k mpodeccroHanbHbIM 6a3aM naHHBIX: https:/liber.rsuh.ru/ru/bases

I/IH(I)OpMaI_II/IOHHBIe CIIPpaBOYHBIC CUCTCMBI:

1. KoncynbranT I[1mroc
2. lapant
7 MarepuajibHO-TeXHHUYECKOE o0ecredeHue JUCIUIIMHBI

Jns  obecrieueHuss ~ TUCHUIUIMHBI  HCMOJB3YyeTCS  MaTepUaNbHO-TEXHUYEcKas  0Oasa
00pa30BaTENBLHOTO YUPEXKIACHUS: YyYeOHBbIC ayJIUTOPUHU, OCHAIICHHBIC JOCKOW, a TaKXKe

KOMIIBIOTCPOM U IPOCKTOPOM IJId JEMOHCTPAILUU y‘-Ie6HI)IX MaTCpHraaoB.

CocrtaB IporpaMMHOTO 00CCTICUCHHMS:
Windows

Microsoft Office

8 Obecneuenne 00pazoBaTeILHOIO MpoLECCA JAJIS JIUI C OTPAHUYEHHBIMHU
BO3MOKHOCTSIMM 3I0POBbSI 1 MHBAJIMI0B
B XO04¢ peajin3anu JUCHUIIIIMHBI UCITIOJB3YIOTCA CICAYIOIMHNUC JOIMMOJIHUTCIIBHBIC
MECTOObI O6y‘-ICHI/I$I, TCKYHIGFO KOHTpOJ'IfI YCI'IeBaCMOCTI/I n HpOMe)KYTOHHOﬁ aTTecTalnun
o6yqa}0m1/1xc;{ B 3aBUCUMOCTH OT UX HHAUBHUIYAJIbHBIX OCO6€HHOCTCI\/'IZ


https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128
http://znanium.com/go.php?id=942800/
http://znanium.com/go.php?id=942800/
http://www.consultant.ru/document/cons_doc_LAW_163800/
http://www.consultant.ru/document/cons_doc_LAW_135548/
http://www.consultant.ru/document/cons_doc_LAW_135548/
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e JUIs CIENBIX U CIa00BUIAIINX:

- JeKiuuu Oo(OPMIISIOTCS B BHUJIE AJIEKTPOHHOTO JTOKYMEHTa, IOCTYHMHOTO C TOMOIIBIO
KOMITBIOTEPA CO CIEIMATN3UPOBAHHBIM ITPOrPAMMHBIM 00€CTICUeHUEM;

- THUChbMEHHBIC 3a/IaHWs BBINOJHAIOTCS HAa KOMIIBIOTEPE CO CHEIHATU3UPOBAHHBIM
MIPOTPaMMHBIM 00eCTieYeHHEM, HITH MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecrieynBaeTCs MHIMBUyallbHOE paBHOMEpHOe ocBelieHne He menee 300 mokc;

- s BBIIOJHEHUS 3aJaHUsl IpPU HEOOXOAMMOCTH IPENOCTABIISAETCS YBEIMUYMBAIOLIEE
YCTPOICTBO; BOBMOYKHO TaKe UCIIOJIb30BaHNE COOCTBEHHBIX YBEITUUUBAIOIINX YCTPOUCTB;

- MUCBMEHHBIC 3aJ]aHusl OPOPMIISIOTCS YBEIIMYSHHBIM HIPUPTOM;

- 9K3aMeH U 3a4€T MPOBOASATCS B YCTHOU (hOpME MM BBIMIOJIHAIOTCS B MUCbMEHHOM opme Ha
KOMIIBIOTEPE.

® IS TUIYXHUX U CIa00CTBIIIANTNX

- Jekuud Oo(OpMIISIIOTCS B BHJE 3JIEKTPOHHOIO JIOKYMEHTa, JHOO MpeaoCTaBIseTCs
3BYKOYCHJIMBAIOIIAs annapaTypa HHAUBHUIyaIbHOTO MOJIb30BaHUS;

- MUCHbMEHHBIE 3aJIaHUs BBITIOJIHAIOTCS HA KOMITBIOTEPE B MUCbMEHHOU opMme;

- 9K3aMeH U 3a4€T MpOBOJATCS B NUCHbMEHHOH (opMe Ha KOMIIBIOTEpE; BO3MOKHO
npoBesieHue B (hopMe TeCTUPOBAHHUS.

e JUIsl JIUI] C HAPYLIEHUSIMHU OIIOPHO-JBUTATEIBLHOTO ammapara:

- JeKiuuu Oo(OPMIIAIOTCS B BHUJE AJIEKTPOHHOTO TOKYMEHTa, JOCTYMHOTO C TOMOIIBIO
KOMITBIOTEpA CO CIEIMATN3UPOBAHHBIM ITPOrPAMMHBIM 00€CTIeUeHUEM;

- THUChbMEHHBIC 3a/IaHUs BBIMOJHAIOTCS HAa KOMIIBIOTEPE CO CHEIHATU3UPOBAHHBIM
MIPOTrpaMMHBIM 00€CTICUCHUEM;

- 9K3aMeH U 3a4€T MPOBOASATCS B YCTHOU (hOpME MIIH BBIMIOJIHAIOTCS B MUCbMEHHOM opme Ha
KOMIIBIOTEPE.

[Tpu He0OXOIUMOCTH MpeTyCMaTPUBACTCS YBEIMUECHNE BPEMEHH I MTOJTOTOBKH OTBETA.

[Ipouenypa  mnpoBeaeHHMs  MPOMEXKYTOUHOM  arTecTauuu A 0Oydaroluxcs
yCTaHaBIMBaeTCA € YYETOM UX HHAWBHUIYANBHBIX MCUXOPU3UYECKUX OCOOECHHOCTEH.
[IpomexyTouHas arTecTanusi MOXKET IIPOBOIUTHCS B HECKOJIBKO ATAIOB.

[Tpu mpoBeneHNH MpOLEAYPHl OLIEHUBAHUS PE3YJBTATOB OOYUYEHHs MpEeaycMaTpUBACTCS
UCTIONIb30BAaHNE TEXHUYECKHX CpEACTB, HEOOXOAMMBIX B CBS3M C HHIUBUAYaJbHBIMU
OCOOCHHOCTSIMU OOY4YaIOIIUXCA. DTH CPElCTBA MOTYT OBITh MPEIOCTaBIEHBI YHUBEPCUTETOM,
WM MOTYT MCIIOJIb30BaThCSl COOCTBEHHBIE TEXHUYECKUE CPEICTBA.

[IpoBenenne mpoueaypbl OLEHUBAHUS  pe3yiabTaToB  OOy4YeHHS  JIOMYyCKaeTcs C
HCIOJIb30BaHUEM JUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOIOTHH.

ObecneunBaeTcs A0CTyN K MHPOPMAIMOHHBIM U OHOIHOTpadUuecKuM pecypcaM B CETH
WuTepHer s kaxaoro oOydaromierocs B (Gopmax, aJaNTHPOBAHHBIX K OTPAaHHYCHHSIM HX
3JI0pOBBS U BOCTIPUSTUS HHPOPMAIIH:

® IS CICNBIX U CIA00BUAALIMX:

- B Ie4aTHOM (hopMe YBETMUEHHBIM IIPUPTOM;
- B (hopMe 3JEKTPOHHOTO JOKYMEHTA;

- B popme ayauodaiina.

e ISl TIIYXUX U CTa0OCIHBIIIAIINX:

- B Ie4aTHOU opMme;

- B (hopme 3JeKTPOHHOTO IOKYMEHTA.

® I O0YYarOIUXCsl C HAPYIICHUSIMH ONIOPHO-/IBUTATEJILHOTO amapaTta:
- B Ie4aTHOH (opme;

- B (hopMe 3JEKTPOHHOTO JOKYMEHTA;

- B popme ayaunodaiina.

VY4eOHble ayIMTOPUU AJISl BCEX BHJIOB KOHTAKTHOM M CaMOCTOSITENIbHON pabOThl, HayuHas
O6uOIMOTEeKa U MHbIE MOMENIEHMs JUIsi 00y4YeHHsI OCHAILlEHBI CIEUAIbHBIM 000pYy/I0OBaHUEM U
y4eOHBIMHU MECTaMU C TEXHUYECKUMU CPEICTBAMU 00yUEHUS:
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® IS CIENbIX U CIa00BUAALIMX:
- YCTpOICTBOM I CKaHHpOBaHMs U uTeHus ¢ kamepoid SARA CE;
- nuctuieeM bpaitns PAC Mate 20;
- mpuntepoMm bpaitns EmBraille ViewPlus;
® Ui TIYyXHX U CIa0OCIBIIIAIINX:
- aBTOMATHU3MPOBAaHHBIM pabOYMM MECTOM JUIs JIIOJeH C HapylIeHHeM cliyXa |
¢71a00CIIBIIIAIINX;
- aKyCTUYECKHH YCUIIUTEb U KOJIOHKH;
e IS 00yYaroIMXCs C HAPYIIEHUSIMU OTIOPHO-/IBUTaTENILHOTO anrapaTa:
- IEPEBIXKHBIMHU, PETyJINPYEMbIMU 3proHomMuueckumu napramu CU-1;
- KOMIBIOTEPHON TEXHUKOHN CO CTIEMAIIbHBIM IPOTPAMMHBIM 00€CTICUECHHEM.

9 Meroanueckne MaTepuaJIbl

9.1 IliaHbl cCeMUHAPCKUX 3aHATHIA.

BreiOop Tem ceMuHapckux — 3aHATHH OOYCJOBICH OOIIMM COJACPIKaHUEM Kypca Hu
HalleJIeH Ha YTIyOJICHHOE U3yUYCHHUE €ro OTICNIbHBIX Pa3/IeIOB.

Llenbt0 CeMHUHAPCKHUX 3aHATUI SBISCTCS 3aKPEIUICHUE CTYIECHTOM IOJYYEHHBIX BO
BpeMs JIGKIIMOHHOTO Kypca 3HAHHWH, pa3BUTHE Yy HEr0 I03HABATEIBHBIX CIIOCOOHOCTEH,
CaMOCTOSITEIbHOCTH MBIIUICHUSI.

B mponecce IIOATOTOBKHN K CECMUHApPCKUM 3aHATUAM CTYACHTEL JOJI?KHBI
CaMOCTOSITEJIbHO M3Y4YHTh TPEIJIOKCHHYI0 TEMY, OTJCIbHbIC €€ AacCleKThl W BOIPOCHI,
C(bOpMI/IpOBaTB npeaACTaBJICHUEC O BO3MOXHOCTHU IPAKTHYCCKOI0 IMPUMCHCHUA IMOJTYUYCHHBIX
3HaHUi, CHOPMYIIHPOBATH BOIPOCHI JJIsi COBMECTHOT'O OOCYK/ICHHSI B TPYIIIIC.

CeMI/IHapCKI/IC 3aHATHUA MOTYT IPOBOAUTHCA:

1. B hopme pa3BepHyTOil Oecelpl, IPU KOTOPOH OCHOBHAs TeMa 3aHSTHS JICIUTCS Ha
IMOABOIIPOCHEI, KOTOPBIC IMOCJICAOBATCIIBHO OCBCIIAOTCA B BBICTYIUICHUAX CTYIACHTOB U
BBIHOCATCS Ha BceoOIIee 00Cy kK IeHUE;

2. B (hopMe AUCKYCCUH, B MPOIECCE KOTOPOTO CTYACHTHI BBIIBUTAIOT PA3IMYHbBIEC TOUKH
3peHHS, OTCTAMBAKOT CBOM TO3UIMH 10 HauboJiee BaKHBIM BOIPOCAM TEMbl CEMHHAPCKOTO
3aHATHUA.

Bue 3aBucumoct 0T (OpMBI MPOBEACHUS CEMUHAPCKUX 3aHATUH, TJIABHBIMU
COCTaBJISIFOLIIMMHU 00pPa30BaTEIBLHOTO MPOIIecca SIBISIFOTCS eparMeHTaIlksI TEMbI, BbISBJICHUC €€
OCHOBHBIX MpPOOJIEM M  COCTABISIONIMX, a TAKXKE HMX OCBEUICHHE CTYICHTAMH C IOMOIIBIO
[IOJITOTOBJICHHBIX MaTEPHUAJIOB B PE3yJIbTaTe MIPOBEACHHON CAMOCTOSATEILHON PaOOTHI.

Tema 3. (18 yacoB) 3akoHonaTeIbHOE peryJHMPOBaHHe YIIPABJICHHUSA JJ1eKTPOHHBIMH
AoxkymeHtamu B EBponeiickux crpanax

Bomnpocs! Kk q1uckyccun:

e MexnayHapoanslie opranuzauuu - Komuccust OOH o npaBy MexyHapOJHON TOProBIU
(FOHCUTPAJI), EBponelickuii coro3 B MpoIiecce 3aKOHOAATENLHOTO PeryIMpoBaHUs BOIPOCOB
MCTOJIb30BaHUS 3JIEKTPOHHBIX MOANUCEH U AIEKTPOHHBIX JOKYMEHTOB.

e Pernament EBpomneiickoro mapimamenta u Coeta ot 23.07.2014 Ne 910/2014 “O6

UIEKTPOHHONW MJCHTU(UKAIUU U ycClIyrax JAOBepus JUIsl 3JIEKTPOHHBIX CJHIEJIOK Ha
BHYTpPEHHEM phIHKE U oTMeHe upexTtuBsl 1999/93/EC.

e 3akoHomaTenbHbie  akThl  Wramuu, @DenepatuBHoi  PecnyOmumkm  ['epmanum,
BenukoOpurtanuu, Wpnannuu, O@panuuu, Asctpuu, Ilonsmu, HWenmanum mno Bompocam
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UCIIOJIb30BaHUs DJIEKTPOHHBIX JOKYMEHTOB U 3JICKTPOHHOU MOAIIHUCH.

e Cdepa npruMeHEHHs ITEKTPOHHBIX TOKYMEHTOB

e TonkoBaHWe TOHATHM ‘“ONEKTPOHHBIA JIOKYMEHT , ‘DQJIEKTpOHHAas MOANHUCH B
3aKOHOJATEBHBIX AKTaX CTpaH 3anagHoi EBporsbl.

e B3auMocCBS3b 3aKOHOJATENIbHBIX AaKTOB CTpaH 3amanHoil EBpombl ¢ JlupekTuBamMu U
Pernamentamu EBpocorosa.

Tema 7. (18 yacoB) B3aumocBs3b 3apy0e:KHBIX 3aKOHOAATENbHBIX AKTOB IO BOIPOCaM
ylpaBJieHUs 3JIeKTPOHHBIMH IOKYMEHTaMH ¢ PocCHiiCKHM 3aKOHOAATe/IbCTBOM
Tembl 10K12/10B:

1. 3akoHOAaTEIbHbIE U HOPMATUBHbBIE TIPAaBOBbIE aKThl PD 00 37€KTPOHHBIX TOKyMEHTAaX.

2. B3auMocBs3b 3aKOHOJATENBHBIX aKTOB 3apyOeXHbIX cTpaH W Poccum mo Bompocam
YIIPaBJIECHUS JIEKTPOHHBIMU JOKYMEHTAMM.

3. B0O3MOXHOCTH ~ HUCIIOJIB30BaHUsA  JJIEKTPOHHBIX  JOKYMEHTOB B J€ATEIBHOCTH
COBPEMEHHBIX OPTaHOB BJIACTU U YIIpaBJICHUs U opranu3anuii B Poccuu u 3a pyoexom.

4. IIpunanue >I€KTPOHHBIM JOKYMEHTaM IOPUIAUYECKOM CHIIbI, HJIEKTPOHHAs IMOANHUCH B
POCCHUICKHX U 3apyOEKHBIX aKTaX.

S. TenaeHIUY pa3BUTHA 3aKOHOJIATEIbHOM M METOAUYECKOM perlaMeHTaluu YIIpaBICHUs

AJIEKTPOHHBIMU JOKYMEHTaMH B 3apyOeKHBIX cTpaHax u Poccuu.

9.2 MeTounqecmle PEKOMEHIANHUMA 110 MOATOTOBKE NIHNCbMECHHBIX paﬁoT

B nponecce 00yuenus ctyaeHtsl PITY BbINONHAIOT pa3Hble BUbI MUCbMEHHBIX PaloT.

OCHOBHBIMU 1I€JIIMU TUCBMEHHBIX pa0OT B By3€ SBJISIOTCS:

* 3aKpEIUICHUE MOIYYEHHbBIX 3HAHUM 10 CIIELNATIbHOCTH, IPUMEHEHUE 3TUX 3HAHUN IIPU
pelieHny npoecCUOHAIBHBIX 3a7a4;

* pa3BUTHE HaBBIKOB BE/ICHUS CAMOCTOSITEIbHOIN paboThl, OBJIAZICHUE METOIUKAMU U
MPUHIIMIIAMU CaMOCTOSITENIbHOM HCCIIe10BaTENbCKON JeSITEIbHOCTH;

* (hopMupoBaHHE YMEHUS TPAMOTHO U JIOTMYHO U3J1araTb COOpaHHbIC HAyYHBIE JaHHBIE
1 MaTepuabl COOCTBEHHON UCCIIEIOBATEIbCKOM 1€ATEIbHOCTH.

Haubonee npocrasi, HO oueHb BakHasi popMa NHMCbMEHHON paboThI B By3€ — 3TO
KOHTpOJIbHAs paboTa. OHa ABISIETCS 00s3aTEIBHBIM 3JIEMEHTOM CaAMOCTOSTEIILHON paboThI
CTYIEHTA U, IPEXKAE BCET0, AEMOHCTPUPYET YMEHHE BOCIPUHUMATD U NEpEAaBaTh
nH(pOpMaIHIO.

OTOT BUJI TUCBMEHHON PabOThI IPEAYCMOTPEH YUEOHBIMHU IJIAHAMH MO OTOBKH
OakaiaBpoB U Ha Kadellpe apXUBOBEIEHUS MpeJlaraeTcs B paMKax U3y4eHHs OOIIHUX KypCOB U
KIIB.

Taxxe B mpouecce oOyueHHUs CTYJIEHTY MPEACTOMT BBINOJIHEHHE KYPCOBBIX padoT,
KOTOpbIE (POPMUPYIOT HCCIIEI0BATEIbCKIE HABBIKH, PA3BUBAIOT CIIOCOOHOCTH CUCTEMaTH3alluu U
OCMBICJIEHUSI YK€ CYIIECTBYIOIIET0 3HAHMSI M HaIPaBJIEHbl HA CaMOCTOSTENIbHOE pELICHHE
HEKOTOPBIX TEOPETHUECKUX WIM MpakTHYeckux 3azad. KypcoBas pabora aeMOHCTpUpYET
yMeHHe paboTaTh C ICTOYHUKAMU, UCTIOIb30BaTh JOCTUKEHHSI COBPEMEHHOM HayKH (Harpumep,
UCMOJIb30BaTh JOCTHXKCHHS apXWBOBEIEHHs, a TAaKXKE CMEXKHBIX HAYK M HAy4YHBIX TUCIMILIMH),
YCHEIIHO pellaTh MOCTAaBJIEHHBIE 3ajaud, oOpabarbiBaTh U 0000mate marepuas. Hamucanue
KOHTPOJIBHOM paboOThl, MOArOTOBKA W 3alUTa KypCOBOW HMEET psii OpPraHW3aLUOHHBIX U
MeToIM4YecKkux ocobeHHocTel. O3HAKOMIIEHHE C JaHHBIMH METOJAMYECKHMHU PEKOMEHIALUSIMU
MIOMOXKET CTYAEHTaM IpPaBUIbHO OPraHU30BATh CBOK yUEOHYIO0 M HAYYHO-HCCIIEOBATEIbCKYIO
pabory.

O0mme Tpe0OBAHUSA K CTPYKTYPe H COAEPKAHUIO MMCbMEHHBIX padoT
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BaxHoit ¢opmoii caMoCTOsSTeNbHONW pabOoThl CTy/IEHTa SABISETCS KOHTPOJIbHAs paboTa.
Ona npegycMoTpeHa ajsi OOJNBIIMHCTBA JUCUUIUIMH y4eOHOTrO IIaHa, YMUTaeMbIX Ha Kadeape
apxuBoBezieHUs. Ee HanucaHue npecienyer ueib yriay0ieHHONH TpopaboTKH TUCIUILIIHHEI.

KonTponbHasi pa®oTa BBINOJIHSETCS CTYJIEHTAaMH B COOTBETCTBUU C TEMaTHKOM,
©XKErogHo  yTBepkaaemMod  kadenpoil. KoHTponbHas paboTa  sBiSETCS  IJIEMEHTOM
CaMOCTOSITENIbHOM pabOThI CTYIEHTOB, IO3TOMY BBIOOP TEMBI MPEAOCTABISETCS CTYACHTY.

Jlo HamucaHus KOHTPOJBHOM pabOThl CTYIACHT JOJKEH B 1IE€JOM O3HAKOMMTBHCS C
pasnenamu Kypca, mpeyCMOTPEHHBIMU yU4eOHOM MpOrpaMMOH.

PabGota 1m0 HamMcaHUIO KOHTPOJIBHOW HAYMHAETCS C BBISIBICHUS W M3Y4YCHHUS
UCTOYHUKOB U JuTepaTypbl mo TeMe. [lo okoHuaHum cOopa M HU3y4EHHUs JUTEPaTypbl U
UCTOYHUKOB CJEAyeT MpOoAyMaTh IJIaH KOHTPOJIbHOM paboThl. CocTaBleHHE MJIaHa — BaykHAs
yacTb pa®oThl Hax Temo. Ilman mpeznctaBiser co0oil mepeyeHb BOIMPOCOB, OTPAKAIOLIUX
coJiepkaHue ucciaenopanua. OT TOro, HaCKOJBKO YETKO OH NPOJyMaH U MOCTPOEH, BO MHOI'OM
3aBHCHUT KayeCTBO KOHTPOJIbHOM paboThl. B muaH 1enecoo0pa3Ho BKIIOYUTH Hanbojee BaKHbIE
TEOPETUYECKHE U IMPAKTHYECKHE BOIPOCHl TEMBI, KOTOPbHIE NMPH HEOOXOJUMOCTH MOTYT OBITh
neranusupoBanbl. Kak mpaBuno, pabounii BapHaHT IUIaHA JOJDKEH OBITH pPa3BEPHYTHIM, UTO
obuieryaet paboTy HaJ| TEMOH.

B oxoHuaTenbHOM BapuaHTE IUIAH MOXET OBITh JlaH B COKpPAIEHHOM BHUJAE, HO
00s3aTeNIbHBIM YCIIOBHEM IIPH 3TOM SIBJISIETCSI OTPaKCHHME B HEM OCHOBHBIX BOIIPOCOB,
paccMaTpuBaeMbIX B KOHTPOJBHON pa 00Te. COCTaBIEHHBIN TUIaH TOJDKEH HAWTH OTPAKECHHE B
OIJIaBJICHWU K KOHTPOJIbHOM pabote. PaboTa n0KHA BKIIIOYATh TUTYJBHBIM JIMCT, OTJIaBIECHUE,
BBEJICHHWE, OCHOBHYIO 4YacTb, COCTOSIIIYIO H3 HECKOJbKMX pa3lesioB WM mnaparpados,
3aKJII0YCHUE, CTUCOK UCTOYHUKOB U JIUTEpaTyphl. Bo BBeieHUN HEOOXOAUMO KPATKO PACKPHITh
3HaYeHHE U aKTyaJlbHOCTh M3y4aeMOro Bormpoca (TeMbl), Ha3BaThb OCHOBHBIE 3a/1a4dl pabOThI, €€
XPOHOJIOTUYECKHE paMKH, OOOCHOBaTh CTPYKTYpY, JaTb KpaTKUid 0030p HCTOYHMKOB U
auTtepaTypel Mo Teme. OO030p HCTOYHMKOB U JIMTEpPaTyphl HE JIOJDKEH CBOJIUTHCH K
NEPEUYMCICHUIO HCIOJIb30BAHHOTO aBTOPOM HOPMATHUBHOI'O MaTepualia M OIyOJIMKOBAHHBIX
cTareid. B HeMm crefyer AaTh aHaNM3 UCTOYHMKOB U JIMTEpATyphl. B 3aBHCHUMOCTH OT o0beMa u
LIEJIEBOTO Ha3Ha4YeHUs paboThl, 0030p MCTOYHMKOB U JHUTEPATYphl MOKET OBbITH IpeJCTaBlICH
OTZIETTLHBIM MaparpadoM WIH pa3ieJIoOM B OCHOBHOW YacTH pabOTHI.

OcHOBHasi yacTb KOHTPOJIbHOM palOOThl JOJKHA OBITH M3JI0KEHA B COOTBETCTBUH C
IUTAHOM, OCBEUIaTh COCTOSHUE M COJIEp)KaTh aHallu3 pPacCcMaTPUBAEMBIX BOIIPOCOB C Y4ETOM
COBPEMEHHOTO YpPOBHS pa3BUTHUS TEOPETHUECKUX 3HAHUN M ONbITAa NPAKTHYECKOW pabOTHI
ApPXUBHBIX YUPEKICHHUH B 3TOI 00JIaCTH.

[Ipu packpbITUM TOH WJIM HMHOM TEeMbl CTYICHT JOJKEH CTPEMHTBHCS IMOAPOOHO MU
rIyOOKO HM3JIOKUTH KPYr BONPOCOB, BXOAAmMX B Hee. [lo mepe paccmoTpeHusi marepuana
OT/ACNbHBIC TOJOXKEHHUS KOHTPOJIbHOW paboThl clieAyeT WUIIOCTPUPOBATh IMpPUMEpPaMU U3
JUTEPATYphl U, 10 BOZMOKHOCTH, U3 MPAKTHUKU PabOThl KOHKPETHBIX apXUBOB C 00s13aTEIbHBIMU
CCBUIKAMU HA JIUTEPATypy U HCTOYHHMKH. B 3aKiIroueHHMM KOHTPOJIBHOH paboOThl HEOOXOAUMO
MOJIBECTU UTOTY TEOPETUUECKON U MpaKTU4YecKor pazpaboTku BonpocoB. CIUCOK UCTOYHUKOB U
JUTEpaTyphl TpPEACTaBIsieT cOOOi MepedeHb MCIOJIb30BAaHHBIX PaboOT MO TeMe, B KOTOPOM
yKa3blBaloTCAd (paMHJIMM ¥ MHUIMAJIbBI aBTOpa (aBTOpOB), Ha3BaHUE PaOOTHI, MECTO, BpEMs ee
OITyOJIMKOBAaHUS M CTPAHUIIBI.
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Ipuiaoxenue 1

AHHOMayusa oucyunaunvl (Mooyns)

HucuuruinHa  (MoXynb) — peanu3yercss  Ha  (akyJIbTeTe  apXUBOBEJCHHUA U
JTOKyMEHTOBeIeHUs Kadeapoil TOKyMEHTOBECHHS, ayANOBU3YaIbHBIX U HAYYHO-TEXHUYECKHUX
apXUBOB.

Lenp muctmmianHbl — 0000IIEHHE 3HAHUM O COBPEMEHHBIX HOPMATHBHBIX IPABOBBIX aKTax
Poccuiickoit @enepannu, 3apyOexHbIX CTPaH U MEKAYHAPOIHBIX OpraHU3alMi, PEryIUpYOLIIX
BOITPOCHI UCIIOJIB30BAHUS 3JIEKTPOHHBIX JOKYMEHTOB U 3JIEKTPOHHOU MOATIHUCH.

3azayu TUCUUIUIMHBI COCTOSAT B CIEAYOILEM:

- uzydenue Poccuiickux u 3apyOeXHbIX TEHACHINUN U OIX0A0B K (POPMUPOBAHUIO U PAZBUTHIO
3aKOHOJATEIbHOM 0a3bl 00 AIEKTPOHHBIX JOKYMEHTaX;

- U3y4YCHHE COBPEMEHHBIX IIPABOBBIX AaKTOB MEKJIyHapOJIHBIX OpraHusanui, Pocculickon
®enepanun U 3apyOeKHBIX CTpaH M0 BOMPOCAM MCIOJIb30BaHUS JEKTPOHHBIX JTOKYMEHTOB M
3JIEKTPOHHOU MOJITHCH;

- H3y4YCHHE IOJIXOJO0B CIELUUAJINCTOB pa3HBIX CTPaH K TOJKOBAHMIO OCHOBHBIX IOHSITHH
(QIEKTPOHHBIA JTOKYMEHT», <«OJIEKTPOHHAs TMOMNKCH», «UU(ppoBas MOMMUCHY U JIPYTUX
COITyTCTBYIOIIMX TEPMUHOB B HOPMAaTUBHBIX JOKYMEHTAX.

-M3y4eHHe 0COOEHHOCTEN pEIIEeHUsI KIIOYEBBIX BOINPOCOB: O IOPUINYECKON CUJIE 3JIEKTPOHHOTO
JOKYMEHTa U 3JIEKTPOHHOU MOJAIMUCH; 00 OpUTHMHAJIAX M KOMHUAX HJIEKTPOHHBIX JIOKYMEHTOB; O
chepe TPUMEHEHHUS DICKTPOHHBIX JOKYMEHTOB W NpPUYMHAX €€ OrpaHUYeHUs B
3aKOHOJaTeIbHbIX akTax Poccuiickoit deneparun 3apyOeXHBIX CTpaH.

JucrumuinHa (MOyJih) HalpaBjieHa Ha (POPMUPOBAHHE CIEAYIOUIMX KOMIETECHIIUH:

IIK-1.3. cnocobeH MCmoib30BaTh MaTEMATHUECKHE METOJBI JUIsl aHaau3a, o0paboTKu
nH(pOpMaIMU JOKYMEHTOB, 00eCTeYeHHs MOMCKa U UCII0Ib30BaHUs HH(OpMAaLIUU

[IK-2.1. cnocoben pa3pabareiBaTh JIOKAJIbHbIE HOPMATHUBHBIE aKThl OpraHU3AlNH,
o0ecrnieunBaroIIye yrnpaBieHHe JOKYMEHTAMU U apXHUBHOE XpaHEHUE IOKYMEHTOB

[IK-2.2. 3naer 3akoHoOnJaTelbHbIE W HOPMATUBHO-IPABOBblE akThl Poccuiickoit
Oenepanyu B chepe ynpaBleHUs TOKyMEHTaMHU, B o0nactu uHpopMaluu, HHHOPMAIIMOHHBIX
TEXHOJIOTUH U 3alUTHl HHPOPMAIINH, TIEPCOHATFHBIX JaHHBIX U HU(POBOI TpaHchopMauu

[1K-5.1 3HaeT TeopeTnyecKkrue OCHOBBI pa3pabOTKH 0a3 JaHHBIX U CUCTEMY TpeOOBaHUIA,
NPEeIbABISEMBIX K €€ HWH(QOPMAIMOHHOMY, MAaTeMaTHYeCKOMY ¢ JIMHTBUCTHUYECKOMY
o0ecrevyeHnIo

ITIK-4.1. obecrieunBaeT 0CTYN MOJIL30BATENICH U BelleHHUE NH(DOPMAIIMOHHO-CIIPABOYHON
paboTsl B MH(GOPMALIMOHHON CUCTEME

B pesynbraTe 0oCBOCHUS TUCIMILIMHBI (MOTYJIs1) OOYYAIOIIHIACS JTODKCH:

3HaTh:

CTPYKTYpPY TOCYJapCTBEHHBIX OpraHOB, OpPraHOB MECTHOTO  CaMOYIpaBJICHUS,
OpraHu3alii pa3nuyHbIX (GOpM COOCTBEHHOCTH, HOPMATHBHO-TIPABOBBIE aKTHI B cdepe
JOKYMEHTAITMOHHOT'O 00ECTICUCHHS yIIPABICHUS

mpaBujia pa3pa60TKH JIOKAJIBHBIX HOPMATHUBHLIX aKTOB, UX CTPYKTYPY U COACPIKAHUC

MOPSIZIOK  BBEIEHUS B JIGHCTBHE  JIOKAIBHBIX  HOPMATHBHBIX  aKTOB o
AOKYMCHTAIlTUOHHOMY o0ecreueHnIo yOopaBJI€HUA B TOCYAAPCTBCHHLBIX OpraHax, oOpraHax
MECTHOTO CaMOYIPABJICHUS W OPTaHHU3alUAX Pa3IMYHBIX OPraHU3aIMOHHO-TIPABOBBIX (GopM u
(dbopM coOCTBEHHOCTH

COBpPEMEHHBIC HH(OPMAIIMOHHBIE CHCTEMBI, CHCTEMBI AJIEKTPOHHOTO JOKYMEHTOO0O0POTA,
MIPaBOBOE PEryIHpoBaHue chepsl yrpaBieHus HHPOpMAIUEH 1 JOKYMEHTaIueH
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METOJOJIOTUYECKUE OCHOBBI IIOCTPOCHUS  YIIPABICHYECKMX CUCTEM U CHCTEM
JOKYMEHTAITMOHHOTO 00ECIIeYeHUs yIIPABICHHS

MpaBWJIA U METONOJOTHYECKUE IOAXOAbl K NPOECKTUPOBAHUIO CHUCTEM DIIEKTPOHHOIO
JIOKyMEHTO000pOTa

YMmerh:

aHaAJIM3UPOBATH MPABOBHIE aKTHI B c(hepe TOKyMEHTAITMOHHOTO 00ECTICUCHHSI YIIPaABICHUS
Y BBISIBJISITH BUJIOBOM COCTaB 00sI3aTENIbHBIX JTOKATbHBIX HOPMATUBHBIX aKTOB

pa3pabaThiBaTh JIOKAJbHBIE HOPMATHUBHBIE aKThl B cdepe TOKyMEHTAIMOHHOTO
oOecrieueHus ynpaBIeHUs] B COOTBETCTBUU C JICWCTBYIOIINMH MPABOBBIMU aKT

BHEJIPSTH JIOKAJIbHBIE HOPMATHUBHBIE aKThl

NPUMEHATh 3HAHHE HOPMATHBHO-TIPaBOBOI 0a3bl B cepe ympaBieHHUs HHPOpMAIUE 1
JOKYMEHTalMel B MPAaKTHUYECKON JEATEIIbHOCTH

MIPUMEHSATh Pa3JIMYHbIE METOHOJIOTUYECKUE MOAXOAbl IMPU NPOECKTUPOBAHUU CHUCTEM
JIOKyMEHTAITMOHHOTO 00ECTIeYeHUs yIIPABICHHS

BHEJIPATH CUCTEMBI JIEKTPOHHOTO JJOKYMEHTO000pOTa

Baagers:

HABBIKAMU TMPUMEHEHHUS OOIIETOCYAapCTBEHHBIX HOpM B cdepe AOKYMEHTAI[HOHHOTO
oOecrieueHus yrpaBiaeHUs TP pa3padOTKe JOKATHHBIX HOPMATUBHBIX aKTOB

HaBBIKAMH MOJATOTOBKHU MPOEKTOB JIOKAJbHBIX HOPMATUBHBIX AKTOB, UX COIJIACOBAaHMS U
YTBEPKICHUS

HaBBIKAMU MEePEepadOTKU M aKTyaTH3aIlH JTOKAIBHBIX HOPMAaTUBHBIX aKTOB

HaBBIKAMH BbIOOpa HEOOXOJAMMBIX TEXHOJOTUYECKHUIN PEIICHUN B TPOIIECCe YIIpaBICHUS
uHpopManueil U JOKyMeHTaIen

HaBBbIKAMH aHAJIN3a U OPTAHU3ALMOHHOTO MPOEKTUPOBAHUS CUCTEM JOKYMEHTAIMOHHOTO
obecrnieueHus ynpaBIeHUs

HaBBEIKAMH BBISBIIEHUS HauOojiee ONTHMAalbHBIX ITOKa3aTeleh, HEOOXOIUMBIX JIs
MPOEKTUPOBAHUS U HACTPONKHU CHUCTEM AJIEKTPOHHOT'O JJOKYMEHTO000pOoTa

ITo nucnumuinHe (MOAYJI0) IPEyCMOTPEHA IPOMEKYTOUHAS aTTECTALUS B DK3aMEHA.
OOmasi TPyJOEMKOCTh OCBOCHHS AUCHMILIMHBI (MOAYJSI) COCTaBisieT 3 3a4eTHBIX
€IMHUILIbI



	1 Пояснительная записка
	1.1 Цель и задачи дисциплины
	1.2 Перечень планируемых результатов обучения по дисциплине, соотнесенных с индикаторами достижения компетенций
	1.3 Место дисциплины в структуре основной образовательной программы

	2 Структура дисциплины
	3 Содержание дисциплины
	4 Образовательные технологии
	5 Оценка планируемых результатов обучения
	5.1 Система оценивания
	5.2 Критерии выставления оценки по дисциплине
	5.3 Оценочные средства (материалы) для текущего контроля успеваемости, промежуточной аттестации обучающихся по дисциплине
	Примерный перечень вопросов к зачету по всему курсу:

	6 Учебно-методическое и информационное обеспечение дисциплины
	6.1 Список источников и литературы
	6.1.1 Источники
	6.1.2 Основные

	6.2 Перечень ресурсов информационно-телекоммуникационной сети «Интернет»
	6.3 Профессиональные базы данных и информационно-справочные системы

	7 Материально-техническое обеспечение дисциплины
	8 Обеспечение образовательного процесса для лиц с ограниченными возможностями здоровья и инвалидов
	9 Методические материалы
	9.1 Планы семинарских занятий.
	9.2 Методические рекомендации по подготовке письменных работ

	Аннотация дисциплины (модуля)

